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Preface

Procurement of Works under public financed projects is carried out in accordance with policies and procedures laid down in the Public Procurement Act Cap. 410, and the Public Procurement Regulations, 2013.
This Template for Preparation of Tender Documents has been prepared to guide Procuring Entities (PEs) in the preparation of Tender Documents for Procurement of Design and Build of Construction Works through National and International Competitive Tendering procedures.

The template has been prepared in accordance with the provisions of the Standard Tendering Document for Procurement of Design and Build of Construction Works under National and International Competitive Tendering issued by the Public Procurement Regulatory Authority.
To obtain further information on the use of this template, contact:

Chief Executive Officer

Public Procurement Regulatory Authority

P.O. Box 2865,

DODOMA.
Tel: +255 26 2963854

e-mail: ceo@ppra.go.tz
Link to Website: http://www.ppra.go.tz
List of Abbreviations

AQRB

Architects and Quantity Surveyors Registration Board 
OAG

Office of the Attorney General
BAFO

Best and Final Offer
Cap

Chapter

ERB

Engineers Registration Board
ES

Environmental and Social

FY

Financial Year

GCC

General Conditions of Contract

ICT

International Competitive Tendering

IFT

Invitation for Tenders

ITT

Instruction to Tenderers

JV

Joint Venture

JVCA

Joint Venture, Consortium, or Association

NCC

National Construction Council
NCT

National Competitive Tendering
PE

Procuring Entity

PPAA

Public Procurement Appeals Authority

PPRA

Public Procurement Regulatory Authority

SCC

Special Conditions of Contract

SEA

Sexual Exploitation and Abuse

SH

Sexual Harassment

STD

Standard Tender Document

TDS

Tender Data Sheet

TANePS
Tanzania National e-Procurement System

Guidance Notes on the Use of this Template for Preparation of a Tender Document for of Design and Build of Construction Works

These guidance notes have been prepared by the Public Procurement Regulatory Authority (PPRA) to assist a Procuring Entity (PE) in the preparation of a Tender Document for Procurement of Design and Build of Construction Works under National and International Competitive methods as defined in the Public Procurement Act and Regulations. The PE should also refer to the Public Procurement Act Cap. 410, and the Public Procurement Regulations, 2013.
The STD for which this Template has been prepared applies apply when prequalification process has taken place before Tendering.

A Tender Document for Procurement Design and Build of Construction Works to be issued to Tenderers shall consist of three parts with Ten (10) Sections. The Tender Document, when properly completed will provide all the information that a Tenderer needs in order to prepare and submit a tender. This should provide a sound basis on which a PE can fairly, transparently and accurately carry out an evaluation process on the Tenders submitted by the Tenderers.

The following briefly describes the Sections of the Tender Document of which the PE is expected to issue to Tenderers for a particular Tender Document for Procurement of Design and Build of Construction Works. 

PART 1 – TENDERERING PROCEDURES

Section I.
Invitation for Tender 

This section provides relevant information that enables potential tenderers to decide whether or not to participate in the Tender process. The Invitation for Tenders (IFT) should also include, specific details such as the name of the PE, scope of service to be provided and deadline for tender submission. Likewise, information on how the Tendering documents are to be obtained by prospective tenderers and the minimum level of experience required by tenderers to be eligible should be furnished in the IFT. The final document should contain neither blank spaces nor options. The Invitation for Tenders will cease to have effect once the Tender Documents are collected by the prospective tenderers.

Section II
Instructions to Tenderers (ITT)

This section provides information to help tenderers to prepare responsive tenders. It provides information on constituent of the Tender document, preparation and submission of tenders, opening and evaluation of tenders, the award of contract and on submitting complaints regarding the Tender process. The section contains provisions that are to be used without modification. The Instructions to Tenderers will not be part of the Contract and will cease to have effect once the Contract is signed. 
The section contains provisions that are to be used without modification. PEs are not expected to reproduce this Section, instead Tenderers will be asked to refer to this Section in the Standard Tender Document for Procurement of Design and Build of Construction Works under International and National Competitive Methods.
Section III.
Tender Data Sheet (TDS)

This Section includes provisions that are specific to each procurement and that supplement Section I, Instructions to Tenderers.  Amendments, if any, to the ITT should be made through the TDS. If duplication of a subject is inevitable in the different sections of the document, care must be exercised to avoid contradiction between clauses dealing with the same matter. All italicized spaces in the TDS should be filled out by the PE prior to issuance of the Tendering documents. No entry should be made in the TDS if it is not cross referenced in the ITT.

Section IV.
Qualification and Evaluation Criteria (Following Pre-Qualification)
This Section specifies the criteria to determine the lowest evaluated Tender and to ascertain the continued qualification of the Tenderer to perform the contract.

Section V:
Tendering Forms

This Section includes the forms which are to be completed by the Tenderer and submitted as part of his Tender. This section also contains the undertaking to be made by each Tenderer on anti-bribery policy/code of conduct and compliance program. 

Section VI.
Eligible Countries
This Section contains information regarding eligible countries.

PART 2 – PROCURING ENTITY’S REQUIREMENTS

Section VII.  
Employer’s Requirements
This section shall set out a description of the functional and/or performance specification of the works to be designed and constructed. It shall present, as appropriate, a statement of the required standards for materials, plant, supplies, and workmanship to be provided. 
The Employer’s Requirements shall also include the environmental and social (ES) requirements (including requirements related to Sexual Exploitation and Abuse (SEA) and Sexual Harassment (SH)) which are to be satisfied by the Contractor in executing the Works
PART 3 – CONDITIONS OF CONTRACT AND CONTRACT FORMS

Section VIII.
General Conditions of Contract (GCC)

This section contains the general clauses to be applied to all contracts. The General Conditions of Contract (GCC) form a complete document expressing all the rights and obligations of the parties during the execution of the contract. The text of the clauses in this Section shall not be modified.
The section contains provisions that are to be used without modification. PEs are not expected to reproduce this Section, instead Tenderers will be asked to refer to this Section in the Standard Tender Document for Procurement of Design and Build of Construction Works under International and National Competitive Methods.
Section IX.
Special Conditions of Contract (SCC)

This Section consists of Provisions which contains clauses specific to each contract. The contents of this Section modify or supplement the Sub-Clauses of the GCC. All italicized spaces in the SCC should be filled out by the PE prior to issuance of the Tendering documents.  No entry should be made in the SCC if it is not cross referenced in the Sub-Clauses of the GCC.

Section X:
Contract Forms

This Section contains forms which, once completed and submitted, will form part of the Contract. The forms for Performance Security shall be completed and submitted by the successful Tenderer before signing of the contract, and when advance payment is required, Advance Payment Security shall be completed and submitted after contract signature. The Section also contains the Letter of Intention to Award the Contract, which shall not form part of the contract.

The section contains Forms that are to be used without modification. PEs are not expected to reproduce this Section, instead Tenderers will be asked to refer to this Section in the Standard Tender Document for Procurement of Design and Build of Construction Works under International and National Competitive Methods.
PART 1 – TENDERING PROCEDURES

SECTION I: INVITATION FOR TENDERS
[Insert Name of Procuring Entity]

[Insert Logo]
Tender No.[insert Tender Number reference number from the  Procurement Plan][insert title or brief description of the Works]

Invitation for Tenders
Date: 

1. This Invitation for Tenders follows the General Procurement Notice for this Project which appeared in the Tanzania National Electronic Procurement System (TANePS) dated [insert dates of publication of GPN].
2. The Government of Tanzania has set aside funds for the operation of the [insert the name PE] during the financial year (insert the year under financing). It is intended that part of the proceeds of the fund will be used to cover eligible payment under the contract for the [insert the name of the contract

        or


The [insert name of PE] has received/has applied for/intends to apply for a [loan/credit /grant] from the [name of financing institution] towards the cost of [insert name of project], and it intends to apply part of the proceeds of this [loan/credit/grant] to cover eligible payments under the contract for [insert name. of the contract].

3. The [insert name of PE] now invites Tenders from the following pre-qualified Tenderers for [insert brief description of WorksDesign and Build]
.

[Insert names of pre-qualifiedTenderers]
4. Tendering will be conducted through the [insert method of procurement] specified in the Public Procurement Regulations, Government Notice No.446 of 2013 and is open to all pre-qualified Tenderers...
5. InvitedTenderers may obtain further information from and inspect the tender document provided on TANePS.
6. A complete set of Tendering Document(s) in [insert language of the tender document] may be obtained or downloaded through TANePS. 
7. Tenderers are required to register on the TANePS and pay tender participation fees indicated in the TANePS to able to participate in this tendering process.
8. The Tender will consist of (i) the Technical Part, without any reference to prices; and (ii) the Financial Part, as detailed in the tender document..
9. The Tender consisting of both the Technical Part and the Financial Part, must be delivered  through TANePSat or before [insert time and date].
10. The Technical Partwillbe opened promptly thereafter on TANePS dashboard and tenderers may participate in the opening by logging into the TANePS. The Financial Part shall remain unopened until the second public opening of the Financial Part, following the evaluation of the Technical Part of the Tender.
11. All Tenders must be accompanied by a Tender Security [if Tender security is required] in an acceptable form in the amount of [insert the amount in local currency] or freely convertible currencies.
12. If you do not intend to submit a tender, we would appreciate being so notified through TANePS at your earliest opportunity.

13. Tenders not received or opened through TANePS shall not be accepted for evaluation irrespective of the circumstances.
[Insert the title of the Accounting Officer and address of the PE]

Section II - Instructions to Tenderers (ITT)

instruction to tenderers to be used for this tender shall be the  instruction to tenderers for the standard tender document for procurement of design and build of construction works under national and international competitive prepared by the public procurement regulatory authority available on ppra’s website www.ppra.go.tz.
SECTION III - TENDER DATA SHEET (TDS)

The following specific data for the proposed Worksshall complement, supplement, or amend the provisions in the Instructions to Tenderers (ITT). Whenever there is a conflict, the provisions herein shall prevail over those in ITT.
[Instructions for completing the Tender Data Sheet are provided, as needed, in the notes in italics mentioned for the relevant ITT. All notes in italics, other than those intended for the Tenderer, should be deleted]

	TDS No.
	Required Information/Data
	ITT Clause
	Information/Data to be filled by the PE

	A: INTRODUCTION

	1.
	Name of the PE
	ITT 1.1
	The PE is:[insert name of the PE]

	2.
	Particulars of the Contract
	ITTS 1.1 & 2.1
	The name of the contract is: [insert name of contract]

The number and identification of lots (contracts)comprising this contract is: [insert number and lots (contracts)]

	3.
	Financial Year
	ITT 2.1
	Financial year when the project will be carried out: [insert financial year]

	4.
	Financing Institution
	ITT 2.1
	The financial institution which the PE has applied for loan/credit: [insert name of the financial institution]

	5.
	The loan/credit number
	ITT 2.1
	The loan/credit number is: [insert number if applicable]

	6.
	Members of the JVCA
	ITT 3.1
	The joint venture, consortium or association is limited to: [insert the number of members or OR insert N/A].

	7.
	Site Visit and Pre-Tender Meeting
	ITT 7.4
	The site visit and pre-tender meeting shall be held [insert date and time] at the [insert venue for the meeting].

	B: CONTENT OF TENDER DOCUMENT

	8.
	Deadline for Seeking Clarifications
	ITT 9.2
	Deadline for submission of request for clarification: [insert number of days which is not less than seven (7) days] before the deadline for submission of tenders

	C: PREPARATION OF TENDERS

	9.
	Language of the Tender
	ITT 12.1
	The language of the tender is: [insert the language]



	10.
	Additional Information/ Documents to be Submitted with the Technical Part
	ITT 13.2 (k)
	The Tenderer shall submit with its Technical Part of the Tender the following additional documents: [insert list of information to be submitted if any]

	11.
	Additional Information/ Documents to be Submitted with the Financial Part
	ITT 13.3 (e)
	The Tenderer shall submit with its Financial Part of the Tender the following additional documents: [insert list of information to be submitted if any]

	12.
	Names of DARB Members
	ITT13.5
	Tenderer (shall or shall not) submit three names of DARB Members in the Form of Tender – Technical Part

	13.
	Alternative Tenders
	ITT 17.1
	Alternative Tenders [“are” or “are not”] permitted

	14.
	Single Responsibility for Design and Execution of Works
	ITT 18.1
	a) if there are specific circumstances, where only certain components of the Works are to be on single responsibility basis and/ or if there are components of the Works to be provided under the responsibility of the PE, the following text may be used, and parts of the Tender document (such as the PE’s requirements, Tender submission forms) modified to accommodate this requirement; otherwise delete:

“Tenderers shall propose for the following component of the Works on a single responsibility basis:___________________

and/or

The following components of the Works will be provided under the responsibility of the PE”]
[Design and Build- Works are normally contracted on the basis of single responsibility basis and this Tender Document is designed for that purpose. It is not recommended to dilute the single responsibility approach unless there are justifiable reasons.]

(b) the Contract Price shall be a lump sum amount, subject to any adjustments, in accordance with the Contract. However, if any part of the Works is to be paid according to quantity supplied or work done, the provisions for measurement and evaluation shall be as stated in the SCC 

If not applicable, delete this. If applicable state: “The parts of the Works for which payment will be made on the basis of measurement are specified in ______. The method for determining the payment for these parts of the Works is also specified in the SCC

	15.
	Price Adjustment
	ITT 18.3
	The prices quoted by the Tenderer shall: [insert “be adjusted” or “not adjusted”] during the performance of the contract.

	16.
	Tender Currencies
	ITT 19.1
	The currency(ies) of the Tender shall be as follows: [insert currency(ies)]

	17.
	Source of Exchange Rate
	ITT 19.2
	The source to establish exchange rates shall be [insert ‘’Bank of Tanzania’’].

	18.
	Tender Validity Period
	ITT 20.1
	The Tender validity period shall be: [insert number] days.

	19.
	Factor for Adjustment of Contract Price
	1TT 20.3
	The Tender Price shall be adjusted by the following factor(s): ________ 

[The local currency portion of the Contract price shall be adjusted by a factor reflecting local inflation during the period of extension, and the foreign currency portion of the Contract price shall be adjusted by a factor reflecting the international inflation (in the country of the foreign currency) during the period of extension.]

	20.
	Amount and Currency of Tender Security
	ITT 21.1


	The amount and currency of the Tender security shall be: [insert amount in local currency or an equivalent amount in a freely convertible currency or 

	21
	Manner for Submission of Hard Copy of Tender Security
	ITT 21.1
	Insert How and the physical address of where the Tenderer shall submit the Hard Copy of Tender Security 

	22.
	Other Type of Tender Security 
	ITT 21.2 (d)
	Type of acceptable securities shall be: [insert the types of the security]

	23.
	Environmental and Social Performance Security
	ITT 21.5 & ITT21.8(b)(i)
	[Delete the following if not applicable]

The successful Tenderer shall be required to submit an Environmental and Social (ES) Performance Security.
[The ES Performance Security shall normally be required where ES risks are high.]



	24.
	Power of Attorney
	ITT 22.2
	The written confirmation of authorization to sign on behalf of the Tenderer shall consist of: [Power of Attorney in the Format Provided in Section V: Tendering Forms].

	D.  SUBMISSION OF TENDERS

	25.
	Extension of Deadline for Submission of Tenders
	ITT 24.3
	Extension of the deadline for submission of Tenders shall not be made later than: [insert time] before expiry of the original deadline.

	F:  EVALUATION OF TECHNICAL PARTS

	26.
	Clarification of tenders 
	ITT 29.1 & 29.3
	Email address for tenderers to communicate with the PE [insert email address or insert “Not Applicable”] 

	26.
	Evaluation Criteria of Technical Part
	ITT 32.2
	The technical factors (sub-factors) and the corresponding weight out of 100% are:

	
	
	
	Technical Factor
	 (insert weight in %)

	
	
	
	A: Proposed Works
	

	
	
	
	1. To what extent the Proposed Works meet the PE’s Requirement: 
	

	
	
	
	B: Value Addition
	

	
	
	
	2. To what extent the Tender adds value in terms of performance, functionality and/or O&M costs. 
	

	
	
	
	C: Approach and Methodology 
	

	
	
	
	3.  Design Methodology; 
	

	
	
	
	4. Construction Management strategy;
	

	
	
	
	5. Method Statement for key construction activities;
	

	
	
	
	6.  Code of Conduct
	

	
	
	
	7.  Work Program;
	

	
	
	
	8.   Contract personnel Organization Chart
	

	
	
	
	9. Key Personnel qualifications and resource schedule, 
	

	
	
	
	10. Risk assessment 
	

	
	
	
	11. key equipment strategy; and 
	

	
	
	
	[D. Add any other factors as appropriate]
	

	
	
	
	
	

	
	
	
	[The above technical factors may be modified as appropriate to ensure that the documents requested from Tenderers as part of their Technical Parts (Section IV) enable evaluation of the technical factors.]  [The weightsshould be allocated in terms of the relative significance of the technical factors. Insert technical sub-factors and corresponding weights, as appropriate].

	I: EVALUATION OF FINANCIAL PART

	27.
	Applicability of BAFO
	ITT 35.1

&

ITT 47.1
	BAFO ( “applies” / “does not apply”)

	28.
	Currency for Conversion
	ITT 38.1
	The currency that shall be used for Tender Evaluation and comparison purposes to convert, at the selling exchange rate, all Tender prices expressed in various currencies into a single currency is: [Insert name of currency]
The source of exchange rate shall be: ________ [Insert name of the source of exchange rates.]
The date for the exchange rate shall be the deadline for submission of Tenders  as specified in ITT 23, unless otherwise specified by the PE.



	29.
	Margin of Preference
	ITT 39.1
	A margin of preference [insert “shall”] be applicable.



	30.
	Additional Factors for Evaluation of Financial Parts
	ITT 40.1 (f)
	The adjustments shall be determined using the following criteria as detailed in Section IV: 
(a) Deviation in Time Schedule: [insert Yes or No. If yes insert the adjustment factor in Section IV, Qualification and Evaluation Criteria];
(b) Life cycle costs: the projected operating and maintenance costs for the Works [insert Yes or No. If yes, insert the Methodology and criteria in Section IV, Qualification and Evaluation Criteria]; and
[insert any other specific criteria here and provide details in Section IV, Qualification and Evaluation Criteria]

	J: EVALUATION OF COMBINED TECHNICAL AND FINANCIAL PART

	31.
	Weight to be Given to Cost
	ITT 43.1
	The weight to be given for cost is: ________ [indicate weight for cost such that weight for cost plus weight for total technical score is 1(one).]

	32.
	Negotiations
	ITT 45.1
	Negotiation ( “applies” / “does not apply”)

If negotiation applies, the procedure will be:

 ______________________________

	33.
	Procedure for Simultaneous Negotiations
	ITT 49.1
	The procedure for simultaneous negotiations shall be as follows
a) …………………….

b) ………………….

c) ………………….

	K: AWARD OF CONTRACT

	34.
	Performance Security
	ITT 55.1
	Form of performance security shall be: [insert the form of security]

The Performance Security shall be [insert: in case of Bank Guarantee10 percent and in case of Surety Bond 15 percent] of the Contract Price

	35.
	Environmental and Social Performance Security
	ITT 55.3
	[Delete this provision if ES Performance Security is not required]

The ES Performance Security will be in the form of a “demand guarantee” in the amount(s) of [insert % figure(s) normally 1% to 3%] of the Accepted Contract Amount and in the same currency (ies) of the Accepted Contract Amount.

 [Note: The ES Performance Security shall normally be required where ES risks are high. Both ES Security and Performance Security Shall not exceed 10 Percent]


	36.
	Advance Payment
	ITT 57.1
	The Advance Payment shall be [limited to a maximum of fifteen (15) percent of the Contract Price] less specified provisional sums.



	37.
	Appointment of Members of Dispute Avoidance and Resolution Board
	ITT 58.1
	The proposed Sole Member of DARB for the project is: [Insert name of the proposed member]

OR 

The PE proposes the following to be members of the Dispute Avoidance and Resolution Board
1……………….

2………………

3………………..

The proposed Appointing Authority for the appointment of Dispute Avoidance and Resolution Board is (insert the appointing Authority)

	L: REVIEW OF PROCUREMENT DECISIONS

	38.
	PPRA’s Address
	ITT 62.2
	The address to submit copies of complaints:

The Chief Executive Officer,

Public Procurement Regulatory Authority

PSPF Dodoma Plaza, 9th Floor,

Jakaya Kikwete Road,

P.O. Box 2865,

Dodoma, TANZANIA.

Tel: +255 26 2963854

E-mail: ceo@ppra.go.tz
Web: www.ppra.go.tz

	39.
	PPAA’s Address.

	ITT 64.2
	The address for Appeal to PPAA:

The Executive Secretary,
Public Procurement Appeals Authority,
Ministry of Finance and Planning,

1 Madaraka Street,
P.O.Box 9310,
11468 Dar es Salaam.

Telephone +255 22 2120451 Mobile:+255743505505 

Fax + 255 022 2120460 

Email:  info@ppaa.go.tz or es@ppaa.go.tz 
Website www.ppaa.go.tz


SECTION IV: QUALIFICATION AND EVALUATION CRITERIA
A. Technical Part
1. Qualification

1.1
Update of Information

The Tenderer and any subcontractors shall meet or continue to meet the criteria used at the time of Pre-qualification. 

1.2
Financial Resources
Using the relevant Form No FIN 3.3 in Section IV, Tender Forms, the Tenderer must demonstrate access to, or availability of, financial resources such as liquid assets, unencumbered real assets, lines of credit, and other financial means, other than any contractual advance payments to meet: 

(i)
the following cash-flow requirement:

and 

(ii)
the overall cash flow requirements for this contract and its current works commitment.

1.3
Contractor’s Representative and Key Personnel
The Tenderer must demonstrate that it will have a suitably qualified Contractor’s Representative and suitably qualified (and in adequate numbers) minimum Key Personnel, as described in the PE’s Requirements.. 

The Tenderer shall provide details of the Contractor’s Representative and Key Personnel and such other Key Personnel that the Tenderer considers appropriate, together with their academic qualifications and work experience. The Tenderer shall complete the relevant Forms in Section IV, TenderForms.

1.4
Equipment

The Tenderer shall provide its strategy for acquiring and maintaining the key equipment that may be needed to execute the Works in accordance with the Work Program. 
The Tenderer shall provide details in the relevant Form in Section IV.

1.5
Subcontractors

Any Specialized Sub-contractor identified at the time of Pre-qualification shall continue to meet the applicable requirements. 
Any other additional subcontractors for the following major activities/ subactivities must meet the following minimum criteria:

	[Activity/
Subactivity No.]
	Description of Item
	Minimum Criteria to be met

	1
	
	

	2
	
	

	3
	
	

	…
	
	

	
	
	


2. Evaluation of Technical Part (ITT32)

The technical factors, and sub factors if any, to be evaluated and thescores to be given to each technical factor and sub factors are specified in the TDSITT 32.2. 
TECHINICAL PART SCORING METHODOLOGY

[NOTE TO THE PE: The PE shall develop a scoring methodology to be included here]

If as per ITT32.2, the technical factors (and sub- factors, if applicable) are weighted in terms of relevance, the total technical score would be the weighted average in percent.

The score for each sub- factor (i) within a factor (j) will be combined with the scores of sub- factors in the same factor as a weighted sum to form the Factor Technical Score using the following formula: 
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where:

tji
= the technical score for sub- factor “i” in factor “j”

wji
= the weight of sub- factor “i” in factor “j”, 

k
= the number of scored sub-factors in factor “j”

and 
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(f)
The Factor Technical Scores will be combined in a weighted sum to form the total Technical Part Score using the following formula:
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where:

Sj
= the Factor Technical Score of factor “j”

Wj
= the weight of factor “j” as specified in the TDS
n
= the number of Factors

and 
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B. Financial Part
1. Margin of Preference

If the TDS so specifies, the PE will grant a margin of preference of up to 10 percent to local firms or JVCA between local and foreign firms, in accordance with, and subject to, the following provisions:

 (a)
Contractors applying for such preference shall provide, as part of the data for qualification, such information, including details of ownership, as shall be required to determine whethera particular contractor or group of contractors qualifies for margin of  preference. The tendering documents shall clearly indicate the preference and the method that will be followed in the evaluation and comparison of tenders to give effect to such preference.

(b)
After tenders have been received and reviewed by the PE, responsive tenders shall be classified into the following groups:

ii) Group A: Tenders offered by domestic contractors; 

iii) Group B: Tenders offered by JVCA of domestic and foreign contractors meeting the criteria of ITT 32.4; or

iv) Group C: Tenders offered by foreign contractors. 

All evaluated tenders in each group shall, as a first evaluation step, be compared to determine the lowest tender, and the lowest evaluated tenders in each group shall be further compared with each other. If, as a result of this comparison, a tender from Group A  or Group B is the lowest, it shall be selected for the award. If a tender from Group C is the lowest, as a second evaluation step, all tenders from Group C shall then be further compared with the lowest evaluated tender from Group A and B. For the purpose of this further comparison only, an amount of applicable margin of preference (from 6 to 10%)  of the respective tender price corrected for arithmetical errors, including unconditional discounts and excluding provisional sums and the cost of day works, if any, shall be added to the evaluated price offered in each tender from Group C. If the Tender from Group A or B is the lowest, it shall be selected for award. If not, the lowest evaluated tender from Group C based on the first evaluation step shall be selectedADVANCE \D 6.0
1. Evaluation of Financial Part (ITT41.1(f) )

The following factors and methods will apply:[use one or more of the following adjustment factors consistent with ITT41.1 (f) of the TDS]
(a) Time Schedule 
Time for completion of the Works from the Commencement Date shall be as specified in the SpecialConditions of Contract Sub-clause 1.1.3. No credit will be given for earlier completion.

Or
Time to complete the Works from the from the Commencment Date shall be between ____________ minimum and ____________ maximum. The adjustment rate in the event of completion beyond the minimum period shall be _______ (%) for each week of delay from that minimum period. No credit will be given for completion earlier than the minimum designated period. Tenders offering a completion date beyond the maximum designated period shall be rejected.

(b) Life Cycle Costs 

[Life cycle costing should be used when the costs of operation and/or maintenance over the specified life of the Works are estimated to be considerable in comparison with the initial cost and may vary among different Tenders. It shall be evaluated on a net present value basis. If life cycle costing is to be applied for Tender evaluation, the PE shall specify the relevant information on its application here:]

[State either life cycle costing “shall” or “shall not apply”. If life cycle costing applies for Tender evaluation, the methodology and the information expected from Tenderers shall be specified]

The factors for calculation of the life cycle cost are: 

(i) number of years for life cycle: ____[Insert number of years],

(ii) operating costs [state how they will be determined],

(iii) maintenance costs, including the cost of spare parts for the initial period of operation [state how they will be determined], and
(iv) Discount rate: ________[insert discount rate in percent] to be used to discount to present value all annual future costs calculated under (ii) and (iii) above for the period specified in (i).
(c) Specific additional criteria
The relevant evaluation method, if any, shall be as follows:

Any adjustments in price that result from the above procedures shall be added, for purposes of comparative evaluation only, to arrive at an “Evaluated Tender Cost (C).” 
(d) Multiple Contracts (ITT41.3)

If not applicable state ‘Not Applicable’

If in accordance with ITT 1.1, Tenders are invited for more than one lot, the contract will be awarded to the Tenderer or Tenderers with the Most Advanageous Tender for the individual lots. 

However, if a Tenderer, with Tenders that are substantially responsive and with highest evaluated score for individual lots, is not qualified for the combination of the lots, then the award will be made based on the highest total score for combination of lots for which Tenderers are qualified.

[Note - Example of the above scenario: A Tenderer who was pre-qualified for either Lot A or Lot B but not both submits Tenders for Lots A and B. These two Tenders are substantially responsive and get the highest total score for Lot A and Lot B respectively. In such a case, a decision has to be made on whether this Tenderer should be awarded Lot A or Lot B by considering the combined scores of Tenderers for Lot A and Lot B.] 

Cross discounts for award of multiple lots will not be considered.

(e) Specific additional criteria

The relevant evaluation method, if any, shall be as follows: 


C. Combined Evaluation

The PE will evaluate and compare the Tenders that have been determined to be substantially responsive.

An Evaluated Tender Score (B) will be calculated for each responsive Tender using the following formula, which permits a comprehensive assessment of the evaluated cost and the technical merits of each Tender:
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where

C
=
Evaluated Tender Cost

C low
=
the lowest of all Evaluated Tender Cost among responsive Tenders

T
=
the total Technical Score awarded to the Tender
Thigh
=
the Technical Score achieved by the Tender that was scored best among all responsive Tenders

X
=
weight for Cost as specified in the TDS
The Tender with the best evaluated Tender Score (B) among responsive Tenders shall be the Most Advantageous Tender provided the Tenderer is qualified to perform the Contract. 

SECTION V - TENDERING FORMS
Below is a checklist of forms/documents required to be submitted by the Tenderer. Each Tenderer must ensure that all forms/documents are properly prepared and submitted with his Tender. Failure to fill in and submit, or improper filling of the Forms/documents may result in the rejection of the Tender.
	Ser. No.
	Form Name
	Description


	Check if Submitted with the Tender

	
	
	
	Yes
	No

	Tender Forms
	

	1. 
	
	Form of Tender - Technical Part

	
	

	2. 
	
	Form of Tender - Financial Part

	
	

	3. 
	
	Appendix to Tender

	
	

	4. 
	
	Schedule of Cost Indexation

	
	

	5. 
	
	Table C. Summary of Payment Currencies
	
	

	6. 
	
	Schedule of Priced Activities and Sub-activities
	
	

	7. 
	
	Sample Schedule of Priced Activities Table
	
	

	8. 
	
	Sample Schedule of Priced Sub-activities Table
	
	

	Daywork Schedule
	
	

	9. 
	
	Schedule of Daywork Rates:1. Labor
	
	

	10. 
	
	Schedule of Daywork Rates:2. Materials
	
	

	11. 
	
	Schedule of Daywork Rates:3. Contractor’s Equipment
	
	

	12. 
	
	Daywork Summary
	
	

	13. 
	
	Specified Provisional Sums
	
	

	14. 
	
	Grand Summary
	
	

	15. 
	
	Schedule of Payments
	
	

	16. 
	
	Schedule of Performance Guarantees and Performance Damages
	
	

	Technical Part Forms
	

	17. 
	
	Design Methodology
	
	

	18. 
	
	Construction Management Strategy
	
	

	19. 
	
	Method Statement for key construction activities
	
	

	20. 
	
	Code of Conduct for Contractor’s Personnel (ES) 
	
	

	21. 
	
	Work Program
	
	

	22. 
	
	Contract Personnel Organization Chart
	
	

	23. 
	
	Risk assessment
	
	

	24. 
	Form EQU
	Contractor’s Equipment
	
	

	Personnel
	

	25. 
	Form PER-1
	Key Personnel qualifications and resource schedule
	
	

	26. 
	Form PER-2
	Resume and Declaration
	
	

	27. 
	
	Contractor’s Representative and Key Personnel
	
	

	Subcontractors
	

	28. 
	
	Proposed Subcontractors for Major Activities/Sub-Activities
	
	

	Qualification Forms
	

	29. 
	Form ELI 1.1
	Tenderer Information Sheet
	
	

	30. 
	Form ELI 1.2
	Party to JVCA Information Sheet
	
	

	31. 
	Form CON-2
	Historical Contract Non-Performance, and Pending Litigation
	
	

	32. 
	Form CON-3
	Environmental and Social Performance Declaration
	
	

	33. 
	Form CCC
	Current Contract Commitments / Works in Progress
	
	

	34. 
	Form FIN 3.3
	Financial Resources
	
	

	35. 
	
	Form of Tender Security – Demand Guarantee
	
	

	36. 
	
	Standard Power of Attorney
	
	

	37. 
	Form INTEG
	Undertaking by Tenderer on Anti – Bribery Policy / Code of Conduct and Compliance Programme.
	
	


Tender Forms
Form of Tender - Technical Part
INSTRUCTIONS TO TENDERERS
	INSTRUCTIONS TO TENDERERS: DELETE THIS BOX ONCE YOU HAVE COMPLETED THE DOCUMENT

Place this Form of Tender in the first envelope “TECHNICAL PART”.

The Tenderer must prepare the Form of Tender on stationery with its letterhead clearly showing the Tenderer’s complete name and business address.

Note: All italicized text in black font is to help Tenderers in preparing this form and Tenderers shall delete it from the final document.


Date of this Tender submission: [insert date (as day, month and year) of Tender submission]

Tender No.:[insert number of Tender process]

Tender No.: [insert identification]

Alternative No.: [insert identification No if this is a Tender for an alternative]

To:[PE insert:name and address of PE]
Dear Sir or Madam:

We, the undersigned Tenderer, hereby submit our Tender, in two parts, namely:

(a) the Technical Part, and

(b) TheFinancial Part.

Having examined the Tender Documents, including any Addenda issued in accordance with ITT10, we, the undersigned, offer to execute the Works to ____________________, in full conformity with the said Tender Documents, and any Addenda. 
We undertake, if our Tender is accepted, to commence the Worksand achieve Completion within the respective times stated in the Tender Documents.

We hereby certify that we, including any subcontractors for any part of the contract, meet the eligibility requirements and have no conflict of interest in accordance with ITT3.
We, along with any of our subcontractors, suppliers, consultants, manufacturers, or service providers for any part of the contract, are not subject to, and not controlled by any entity or individual that is subject to, a temporary suspension or a debarment imposed by the Public Procurement Regulatory Authority. 

We hereby certify that we have taken steps to ensure that no person acting for us or on our behalf engages in any type of Fraud and Corruption.

State-owned enterprise or institution: [select the appropriate option and delete the other] [We are not a state-owned enterprise or institution] / [We are a state-owned enterprise or institution but meet the requirements of ITT3.6];

We accept the appointment of [name proposed in Tender Data Sheet] as the Sole Member of Dispute Avoidance and Resolution Board
.

or
We do not accept the appointment of [name proposed in Tender Data Sheet] as the Sole Member of Dispute Avoidance and Resolution Board, and we propose instead that [name] be appointed as Sole Member of Dispute Avoidance and Resolution Board, whose résumé is attached.

We hereby confirm [insert the name of the Appointing Authority], to be the Appointing Authority, to appoint the Sole Member of Dispute Avoidance and Resolution Board in case of any arisen disputes in accordance with ITT 43.1

OR

We hereby propose the following three persons, whose curriculum vitae are attached, as potential DARB members
:

	Name
	Address

	1. ……......
	

	2. ………..
	

	3. ………
	


We agree to abide by this Tender, which, in accordance with ITT 13 and ITT 14, consists of this letter (Technical Part) and enclosures, until [ insert day, month and year in accordance with ITT 20.1] , and it shall remain binding upon us and may be accepted by you at any time on or before this date.
Name of the Tenderer:*[insert complete name of the Tenderer]
Name of the person duly authorized to sign the Tender on behalf of the Tenderer:
** [insert complete name of person duly authorized to sign the Tender]
Title of the person signing the Tender: [insert complete title of the person signing the Tender]

Signature of the person named above: [insert signature of person whose name and capacity are shown above]

Date signed[insert date of signing]day of[insert month], [insert year]
*: In the case of the Tender submitted by a Joint Venture specify the name of the Joint Venture as Tenderer.

**: Person signing the Tender shall have the power of attorney given by the Tenderer. The power of attorney shall be attached with the Tender Schedules.

ENCLOSURE(S):
Form of Tender - Financial Part
INSTRUCTIONS TO TENDERERS
	INSTRUCTIONS TO TENDERERS: DELETE THIS BOX ONCE YOU HAVE COMPLETED THE DOCUMENT

Place this Form of Tender in the second envelope “FINANCIAL PART”.

The Tenderer must prepare the Form of Tender on stationery with its letterhead clearly showing the Tenderer’s complete name and business address.

Note: All italicized text in black font is to help Tenderers in preparing this form and Tenderers shall delete it from the final document.


Date of this Tender submission: [insert date (as day, month and year) of Tender submission]
Tender No.:[insert number of Tender process]

Alternative No.:[insert identification No if this is a Tender for an alternative]

To:[PE insert:name and address of PE]
Dear Sir or Madam:

We, the undersigned Tenderer, hereby submit the second part of our Tender, the Financial Part
Having examined the Tender Documents, the Addenda issued in accordance with ITT10, we, the undersigned, offer to _________, in full conformity with the said Tender Documents, and any Addenda for the total Tender Price, excluding any discounts offered as follows:
[Insert one of the options below as appropriate]
Option 1, in case of one lot:Total price: [insert the total price of the Tender in words and figures, indicating the various amounts and the respective currencies];

Or 

Option 2, in case of multiple lots: (a) Total price of each lot [insert the total price of each lot in words and figures, indicating the various amounts and the respective currencies]; and (b) Total price of all lots (sum of all lots) [insert the total price of all lots in words and figures, indicating the various amounts and the respective currencies];

The discounts offered and the methodology for their application is: 

(i) The discounts offered are: [Specify in detail each discount offered]
(ii) The exact method of calculations to determine the net price after application of discounts is shown below: [Specify in detail the method that shall be used to apply the discounts];

If our Tender is accepted, we undertake to provide an advance payment security, and a Performance Security[and an Environmental and Social (ES) Performance Security. Delete if not applicable]in the forms, in the amounts, and within the times specified in the Tender Documents.

We agree to abide by this Tender, which, in accordance with ITT13 and ITT14, consists of this letter (Form of Tender – Financial Part) and the enclosures listed below, until [ insert day, month and year in accordance with ITT20.1], and it shall remain binding upon us and may be accepted by you at any time on or before this date.
Commissions, gratuities and fees: We have paid, or will pay the following commissions, gratuities, or fees with respect to the Tender process or execution of the Contract: [insert complete name of each Recipient, its full address, the reason for which each commission or gratuity was paid and the amount and currency of each such commission or gratuity].

	Name of Recipient
	Address
	Reason
	Amount

	
	
	
	

	
	
	
	

	
	
	
	


(If none has been paid or is to be paid, indicate “none.”)

Name of the Tenderer:*[insert complete name of the Tenderer]
Name of the person duly authorized to sign the Tender on behalf of the Tenderer:
** [insert complete name of person duly authorized to sign the Tender]
Title of the person signing the Tender: [insert complete title of the person signing the Tender]
Signature of the person named above: [insert signature of person whose name and capacity are shown above]
Date signed[insert date of signing]day of[insert month], [insert year]
*: In the case of the Tender submitted by a Joint Venture specify the name of the Joint Venture as Tenderer.

**: Person signing the Tender shall have the power of attorney given by the Tenderer. The power of attorney shall be attached with the Tender Schedules.

ENCLOSURE(S):
Appendix to Tender
Schedule of Cost Indexation

[Note to PE: It is recommended that the PE is advised by a professional with experience in construction costs and the inflationary effect on construction costs when preparing the contents of the Schedule of Cost Indexation. In the case of very large and/or complex works contracts, it may be necessary to specify several families of price adjustment formulae corresponding to the different works involved]

[The formulae for price adjustment shall be of the following general type:]
If in accordance with GC 13.8, prices shall be adjustable, the following method shall be used to calculate the price adjustment:

Prices payable to the Contractor, in accordance with the Contract, shall be subject to adjustment during performance of the Contract to reflect changes in the cost of labor and material components, in accordance with the following formula:

[image: image7.png]Pn=a+bZ4cy gtn
—+c_—+d—



 + ….

where:

 “Pn” is the adjustment multiplier to be applied to the estimated contract value in the relevant currency of the work carried out in period “n”, this period being a month unless otherwise stated in the Special Conditions of Contract;

“a” is a fixed coefficient, stated in the relevant table of adjustment data, representing the non-adjustable portion in contractual payments;

“b”, “c”, “d”, ... are coefficients representing the estimated proportion of each cost element related to the execution of the Works as stated in the relevant table of adjustment data; such tabulated cost elements may be indicative of resources such as labour, equipment and materials;

“Ln”, “En”, “Mn”, ... are the current cost indices or reference prices for period “n”, expressed in the relevant currency of payment, each of which is applicable to the relevant tabulated cost element on the date 49 days prior to the last day of the period (to which the particular Payment Certificate relates); and

“Lo”, “Eo”, “Mo”, ... are the base cost indices or reference prices, expressed in the relevant currency of payment, each of which is applicable to the relevant tabulated cost element on the Base Date.

The cost indices or reference prices stated in the Table of Adjustment Data shall be used. If their source is in doubt, it shall be determined by the Project Manager. For this purpose, reference shall be made to the values of the indices at stated dates (quoted in the fourth and fifth columns respectively of the table).

If the currency in which the Contract price is expressed is different from the currency of the country of origin of the labour and/or materials indices, a correction factor will be applied to avoid incorrect adjustments of the Contract price.  The correction factor shall be: Z0 / Z1, where,

Z0  =  the number of units of currency of the origin of the indices which equal to one unit of the currency of the Contract Price on the Base date, and

Z1  =  the number of units of currency of the origin of the indices which equal to one unit of the currency of the Contract Price on the Date of Adjustment.

Schedule of Adjustment Data

[In Tables A, B, and C, below, the Tenderer shall (a) indicate its amount of local currency payment, (b) indicate its proposed source and base values of indices for the different foreign currency elements of cost, (c) derive its proposed weightings for local and foreign currency payment, and (d) list the exchange rates used in the currency conversion.  In the case of very large and/or complex works contracts, it may be necessary to specify several families of price adjustment formulae corresponding to the different works involved.]    

Table A.  Local Currency

Table A.  Local Currency

	Index code
	Index description
	Source of index
	Base value and date
	Tenderer’s related currency amount
	Range of weighting Proposed by the Procuring Entity
	Tenderer’s proposed weighting

	
	Non-adjustable
	—
	—
	—
	a:  
*

b:  ------ to ------*

c:  ------- to ------*

d:  ------- to -----*

e:  ------- to ------*

etc.
	a:  
*

b:  

c:  

d:  

e:  


etc.

	
	
	
	
	Total
	
	1.00


[* To be entered by the PE. Whereas “a” should be a fixed percentage, b, c, d and e should specify a range of values and the Tenderer will be required to specify a value within the range such that the total weighting = 1.00]

Table B.  Foreign Currency (FC)

State type:  ....................... [If the Tenderer is allowed to receive payment in foreign currencies this table shall be used. If Tenderer wishes to quote in more than one foreign currency (up to three currencies permitted) then this table should be repeated for each foreign currency.]

	Index code
	Index description
	Source of index
	Base value and date
	Tenderer’s related source currency in type/amount
	Equivalent in Foreign Currency 1
	Range of weighting Proposed by the Procuring Entity
	Tenderer’s proposed weighting

	
	Non-adjustable
	—
	—
	—
	
	a:  
*

b:  ------ to ------*

c:  ------- to ------*

d:  ------- to -----*

e:  ------- to ------*

etc.
	a:  
*

b:  

c:  

d:  

e:  


etc.




 [* To be entered by the PE. Whereas “a” should a fixed percentage, b, c, d and e should specify a range of values and the Tenderer will be required to specify a value within the range such that the total weighting = 1.00]

Table C.Summary of Payment Currencies

Table: Alternative A

For
[insert name of Section of the Works]
	Name of payment currency
	A

Amount of currency
	B

Rate of exchange

(local currency per unit of foreign)
	C

Local currency equivalent

C = A x B
	D

Percentage of 
Total Tender Price (TPP)

100xC
TPP

	Local currency



	
	1.00
	
	

	Foreign currency #1



	
	
	
	

	Foreign currency #2



	
	
	
	

	Foreign currency #



	
	
	
	

	Total Tender Price

	
	
	
	100.00

	Provisional sums expressed in local currency
	[To be entered by the EmployerPE]
	
	[To be entered by the PE]
	

	
	
	
	
	

	TOTAL TENDER PRICE (including provisional sum)
	
	
	
	


Table:Alternative B

[To be used only with Alternative B Prices directly quoted in the currencies of payment.(ITT19.1)]
Summary of currencies of the Tender for 
[insert name of Section of the Works] 
	Name of currency
	Amounts payable

	Local currency:

	

	Foreign currency #1:

	

	Foreign currency #2:

	

	Foreign currency #3:

	

	Provisional sums expressed in local currency 

	[To be entered by the PE]

	
	


Schedule of Priced Activities and Sub-activities
[SeeITT18.1 of the Tender Data Sheet if any adaptation is needed to the text below]

The total of the prices of the activities in the Schedule of Priced Activities is the Tenderer’s offer to complete the works on a “single responsibility” basis. 
The price of any activity or sub-activity that the Tenderer may have omitted is deemed to be included in the price of other activities or sub-activities in the Schedule of Priced Activities and Sub-activities and will not be paid for separately by the PE. 
Sample Schedule of Priced Activities Table
[To be completed by the Tenderer (more tables to be used by the Tendereras appropriate)]
	Activity No.
	Description of Activity
	Activity Price

	1.
	e.g. Design Services
	

	
	
	

	2.
	Mobilization
	

	
	
	

	3.
	Construction
	

	
	
	

	4.
	etc.
	

	
	
	

	5.
	etc.
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	Total price of Activities carried forward to Grand Summary, Page ____
	


Sample Schedule of Priced Sub-activities Table
[to be completed by the Tenderer (more tables to be used by the Tenderer as appropriate)]
Activity: _____________________________

	Sub-activity No.
	Description of Sub-activity
	Sub-activity Price

	1.
	……………..
	

	
	
	

	2.
	………………
	

	
	
	

	3.
	………………
	

	
	
	

	4.
	etc.
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	Total price of Sub-activities carried forward to the Priced Activity Schedule, Page ____
	


Daywork Schedule

[Note to the PE:
For work of a minor or incidental nature, the Project Managermay instruct that a variation shall be executed on a daywork basis.The preferred alternative is to value the additional work in accordance with the Conditions of Contract.If a Daywork Schedule is to be included in the Tenderdocuments, it is preferable to include nominal quantities against the items most likely to be used, and to carry the sum of the extended amounts forward into the Tender Summary in order to make the basic Schedule of Daywork Rates competitive.
If a Day work schedule is not included, Sub-Clause 13.6 of the General Conditions will not apply].
General`
1. Reference is made to Sub-Clause 13.5 of the General Conditions. Work shall not be executed on a daywork basis except by written order of the Project Manager. Tenderers shall enter basic rates for daywork items in the Schedules, which rates shall apply to any quantity of daywork ordered by the Project Manager.Nominal quantities have been indicated against each item of daywork, and the extended total for Daywork shall be carried forward as a Provisional Sum to the Summary Total Tender Amount.Unless otherwise adjusted, payments for daywork shall be subject to price adjustment in accordance with the provisions in the Conditions of Contract.
Daywork Labour
2.
In calculating payments due to the Contractor for the execution of daywork, the hours for labour will be reckoned from the time of arrival of the labour at the job site to execute the particular item of daywork to the time of return to the original place of departure, but excluding meal breaks and rest periods.  Only the time of classes of labour directly doing work ordered by the Project Manager and for which they are competent to perform will be measured.  The time of gangers (charge hands) actually doing work with the gangs will also be measured but not the time of foremen or other supervisory personnel.

3.
The Contractor shall be entitled to payment in respect of the total time that labour is employed on daywork, calculated at the basic rates entered by the Contractor in the Schedule of Daywork Rates:  1. Labour, together with an additional percentage payment on basic rates representing the Contractor’s profit, overheads, etc., as described below:

(a)
The basic rates for labour shall cover all direct costs to the Contractor, including (but not limited to) the amount of wages paid to such labour, transportation time, overtime, subsistence allowances, and any sums paid to or on behalf of such labour for social benefits in accordance with Tanzanian law.  The basic rates will be payable in local currency only.

(b)
The additional percentage payment to be quoted by the Tenderer and applied to costs incurred under (a) above shall be deemed to cover the Contractor’s profit, overheads, superintendence, liabilities, and insurances and allowances to labour, timekeeping, and clerical and office work, the use of consumable stores, water, lighting, and power; the use and repair of stagings, scaffolding, workshops, and stores, portable power tools, manual plant, and tools; supervision by the Contractor’s staff, foremen, and other supervisory personnel; and charges incidental to the foregoing.  Payments under this item shall be made in the following currency proportions:

(i)
foreign:  
 percent (to be stated by Tenderer).

(ii)
local:  
 percent (to be stated by Tenderer).

[Note to the PE:

This method of indicating profit and overheads separately facilitates the addition of further items of daywork, if needed, the basic costs of which can then be checked more easily.  An alternative is to make Daywork rates all-inclusive of the Contractor’s overhead and profit, etc., in which case this paragraph and the relevant Daywork Schedule should be modified accordingly.]
Daywork Materials
4.
The Contractor shall be entitled to payment in respect of materials used for daywork (except for materials for which the cost is included in the percentage addition to labour costs as detailed heretofore), at the basic rates entered by the Contractor in the Schedule of Daywork Rates: 2. Materials, together with an additional percentage payment on the basic rates to cover overhead charges and profit, as follows:

(a)
the basic rates for materials shall be calculated on the basis of the invoiced price, freight, insurance, handling expenses, damage, losses, etc., and shall provide for delivery to store for stockpiling at the Site.  The basic rates shall be stated in local currency, but payment will be made in the currency or currencies expended upon presentation of supporting documentation.

(b)
the additional percentage payment shall be quoted by the Tenderer and applied to the equivalent local currency payments made under (a) above.  Payments under this item will be made in the following currency proportions:

(i)
foreign:  
 percent (to be stated by the Tenderer);

(ii)
local:  
 percent (to be stated by the Tenderer);

(c)
the cost of hauling materials for use on work ordered to be carried out as daywork from the store or stockpile on the Site to the place where it is to be used will be paid in accordance with the terms for Labour and Construction in this schedule.

Daywork Contractor’s EquipmentADVANCE \D 5.0
5.
The Contractor shall be entitled to payments in respect of Contractor’s Equipment already on Site and employed on daywork at the basic rental rates entered by the Contractor in the Schedule of Daywork Rates:  3. Contractor’s Equipment.  Said rates shall be deemed to include due and complete allowance for depreciation, interest, indemnity, and insurance, repairs, maintenance, supplies, fuel, lubricants, and other consumables, and all overhead, profit, and administrative costs related to the use of such equipment. [Note to the PE:  This is an example of wording to include overhead and profit, etc., in the daywork rates.  A separate percentage addition could be used as for labour and materials.] The cost of drivers, operators, and assistants will be paid for separately as described under the section on Daywork Labour.[Note to the PE: An alternative, sometimes adopted for administrative convenience, is to include the cost of drivers, operators, and assistants in the basic rates for Contractor’s Equipment.  The last sentence of this paragraph 5 should then be modified accordingly.]

6.
In calculating the payment due to the Contractor for Contractor’s Equipment employed on daywork, only the actual number of working hours will be eligible for payment, except that where applicable and agreed with the Project Manager, the travelling time from the part of the Site where the Contractor’s Equipment was located when ordered by the Project Manager to be employed on daywork and the time for return journey thereto shall be included for payment.

7.
The basic rental rates for Contractor’s Equipment employed on daywork shall be stated in local currency, but payments to the Contractor will be made in currency proportions, as follows:

(a)
foreign:  
 percent (to be stated by the Tenderer).

(b)
local:  
 percent (to be stated by the Tenderer).
Schedule of Daywork Rates:1. Labor
	Item no.
	Description
	Unit
	Nominal quantity
	Rate
	Extended amount

	
	-----
	day
	-----
	-----
	

	
	-----
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	Subtotal
	

	-----
	Allow 
 percent a of Subtotal for Contractor’s overhead, profit, etc. 
	
	

	
	
	
	
	
	

	
	Total for Daywork:Labor
(carried forward to Daywork Summary, p. 
)
	


	a. To be entered by the Tenderer.


Schedule of Daywork Rates:2. Materials

	Item no.
	Description
	Unit
	Nominal quantity
	Rate
	Extended amount

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	Subtotal
	

	
	Allow 
 percent of Subtotal for Contractor’s overhead, profit, etc.
	
	

	
	
	
	
	
	

	
	Total for Daywork:Materials

(carried forward to Daywork Summary, p. 
)
	



	a. To be entered by the Tenderer.


Schedule of Daywork Rates:3. Contractor’s Equipment

	Item no.
	Description
	Nominal quantity (hours)
	Basic hourly rental rate
	Extended amount

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	Subtotal
	

	
	Allow 
 percenta of Subtotal for Contractor’s overhead, profit, etc.
	
	
	

	
	
	
	
	

	Total for Daywork:Contractor’s Equipment

(carried forward to Daywork Summary, p. 
 )
	


	a. To be entered by the Tenderer.


Daywork Summary

	
	Amounta
(
)
	% Foreign

	1.
Total for Daywork:Labor
	
	

	2.
Total for Daywork:Materials
	
	

	3.
Total for Daywork:Contractor’s Equipment
	
	

	Total for Daywork (Provisional Sum)

(carried forward to Tender Summary, p. 
)
	

	


	a. The PE should insert local currency unit.


Specified Provisional Sums

	Item no.
	Description
	Amount

	1
	
	

	
	
	

	
	
	

	2
	
	

	
	
	

	
	
	

	3
	
	

	
	
	

	
	
	

	4
	[To be entered by the PE The provisional sums shall include an estimated amount to cover the PE’s portion (50%) of DARB’s fees and expenses.] provisional sums for the PE’s portion of DARB costs
	

	
	[To be entered by the PE; Delete if not applicable:] Provisional sums for any specific ES outcomes.
	

	
	
	

	etc.
	
	

	
	
	

	
	Total for Specified Provisional Sums

(carried forward to Grand Summary (B), p. 
 )
	




Grand Summary

	General Summary
	Page
	Amount

	
	
	

	
	
	

	
	
	

	
	
	

	Subtotal of Activities
	(A)
	

	Total for Daywork (Provisional Sum)*
	(B)
	

	Specified Provisional Sums ii
	(C)
	[sum]

	Total of Activities and Provisional Sums (A + B + C) i
	(D)
	

	Add Provisional Sum for Contingency Allowance (if any) ii
	(E)
	[sum]

	Tender Price (D + E) (Carried forward to Form of Tender)
	(F)
	

	
	
	

	i) All Provisional Sums are to be expended in whole or in part at the direction and discretion of the Project Manager in accordance with Sub-Clauses 13.3 and 13.5 of the General Conditions except with respect to DARB Fees and Expenses for which Sub-Clause 13.5 of the GCC
ii) To be entered by the PE.

* For evaluation purposes, Provisional Sum, other than Daywork will be excluded


Schedule of Payments

[Note to the PE
(i)  If payments to the Contractor are to be made in instalments pursuant to GCC Sub-Clause 14.4,  then the PE shall include a table of instalments here. Please note the default position in accordance with GCC Sub-Clause 14.4 when the Contract does not include a Schedule of Payments. 
If not already stated in the Special Conditions of Contract, this section may include:

· Table of Instalments 

· Currencies of payment, 

· Applicable exchange rates, 

· Plant and Materials- If GCC Sub-Clause 14.5 applies:

· -14.5(b)(i)-Plant and Materials for payment when shipped ______________ [Include list, or state N/A if this is already taken into consideration in the Table of Instalments].

· -14.5(c)(i)-Plant and Materials for payment when delivered to the Site ______________ [Include list, or state N/A if this is already taken into consideration in the Table of Instalments]

(ii) Ifpayments to the Contractor are to be made based on completion of Milestones (if any and as defined and decribed in the Contract), then the PE shall include in the Schedule of Payment making explict reference to the Milestone payments. To minimize the risk of disagreements, such payment milestones shall be carefully specified].  

Schedule of Performance Guarantees and Performance Damages

[ If applicable, insert the gurantees required by the PE for performance of the Works or any part of the Works (as the case may be), and stating the applicable Performance Damages payable in the event of failure to attain any of the guranteed performance (s). See GCC Sub-Clauses 1.1.3, 1.14 and Sub-Clauses 12.1-12.4]
Technical Part Forms
1. Design Methodology

2. Construction Management Strategy

3. Method Statement for key construction activities 

4. Code of Conduct for Contractor’s Personnel (ES)
5. Work Program
6. Contract Personnel Organization Chart
7. Risk Assessment

8. Contractor’s Equipment

9. Others

Design Methodology
The Tenderer shall submit a design methodology which addresses as a minimum the following:
(a) organizational arrangements for the design including: team structure, roles and responsibilities, interface arrangements, design review and approval procedures and quality assurance arrangements;

(b) Proposed design deliverables [PE to specify mandatory requirements appropriate to good international industry practice e.g. drainage, and temporary/permanent access for road projects];
(c) design statement setting out how the Employers Requirements will be achieved;
(d) Any added value the Tenderer will bring including examples of innovative aspects of the design;
(e) comments on the Employer's Requirements, including:

i. status of the information available and relevant design issues for the Works;

ii. comments on any errors, defects or ambiguities noted in the Employer’s Requirements; and 

iii. [details of any exceptions in the conceptual design taken to the Employer's Requirements];
(f) Sustainable Procurement: sustainability aspects (e.g. energy efficiency, reduction of wastages, material reduction, sources of materials etc.)demonstrating the Tenderer’s approach and commitment to sustainable design and construction practices;

(g) strategy for gathering baseline ES information in time to inform design development;

(h) details of how theES requirements, and any Tender to enhance ES outcomes, will be incorporated into all design stages, and how the implications for the construction phase has been considered;
(i) details of the approach to managing risks, stakeholder engagement, consultation and environmental permits/consents;
(j) value engineering (value management) arrangements, including consideration of ESissues;and
(k) [modify/include any other relevant information, as appropriate.]
Construction Management Strategy
The Tenderer shall submit a construction management strategy which addresses as a minimum:
(a) organizational arrangements for the construction management including: team structure, roles and responsibilities, interface arrangements, approval procedures and quality assurance arrangements;

(b) subcontractor selection and management;
(c) proposals for training all personnel attending site;
(d) stakeholder engagement;

(e) obtaining and managing consents, permits and approvals; 

(f) site setup proposals including access, accommodation, welfare facilities, arrangement for plant and material storage;
(g) construction phasing proposals including sequence of work and management of conflicting activities;
(h) ensuring that geotechnical investigations or other advance works meet the ESrequirements;

(i) risk management approach for geotechnical and subsurface aspects of the Works;

(j) quality management system including a draft of the quality management plan;

(k) sustainability aspects demonstrating the Tenderer’s approach and commitment to sustainable construction practices (e.g. energy efficiency, reduction of wastages, material reduction and sources of materials etc.);
(l) preparation, approval and implementation of  the Contractor’s environmental and social management plan;

(m) preparation, approval and implementation of the Contractor’s health and safety manual; 

(n) grievance redress mechanisms; 
(o) reporting arrangements, including topics (that include ES) and timescales in accordance with the General Conditions Sub-Clause 4.21;

(p) arrangements for testing upon completion of the works;

(q) arrangements for site handover, including completion of as-built drawings, preparation of operation and maintenance manuals, and any other relevant aspects; and
(r) [modify/include  any other relevant information, as appropriate.]
Method Statement for key construction activities
The Tenderer shall provide its method statements for addressing the following risks and  carrying out the following construction activities. Each method statement shall describe the proposed approach, the level of staffing and experience, the safe system of work, and the equipment or materials to be used to manage risk or activity in accordance with the Employer’s Requirements. 

[The Employer shall identify the key risks/ construction activities: 

Examples:

· foundation excavation;

· erection of steel structures; 

· prevention of  Sexual Exploitation, and Abuse (SEA);

· management of  traffic including construction traffic

· …];

Code of Conduct for Contractor’s Personnel (ES) 
Form
CODE OF CONDUCT FOR CONTRACTOR’S PERSONNEL
We are the Contractor, [enter name of Contractor].  We have signed a contract with [enter name of Employer] for [enter description of the Works]. These Works will be carried out at [enter the Site and other locations where the Works will be carried out]. Our contract requires us to implement measures to address environmental and social risks related to the Works, including the risks of sexual exploitation, sexual abuse and sexual harassment.
This Code of Conduct is part of our measures to deal with environmental and social risks related to the Works.  It applies to all our staff, labourers and other employees at the Works Site or other places where the Works are being carried out.  It also applies to the personnel of each subcontractor and any other personnel assisting us in the execution of the Works.  All such persons are referred to as “Contractor’s Personnel” and are subject to this Code of Conduct.

This Code of Conduct identifies the behavior that we require from all Contractor’s Personnel. 

Our workplace is an environment where unsafe, offensive, abusive or violent behavior will not be tolerated and where all persons should feel comfortable raising issues or concerns without fear of retaliation.

REQUIRED CONDUCT

Contractor’s Personnel shall:

1. carry out his/her duties competently and diligently;

2. comply with this Code of Conduct and all applicable laws, regulations and other requirements, including requirements to protect the health, safety and well-being of other Contractor’s Personnel and any other person;
3. maintain a safe working environment including by:
a. ensuring that workplaces, machinery, equipment and processes under each person’s control are safe and without risk to health; 
b. wearing required personal protective equipment; 

c. using appropriate measures relating to chemical, physical and biological substances and agents; and
d. following applicable emergency operating procedures.
4. report work situations that he/she believes are not safe or healthy and remove himself/herself from a work situation which he/she reasonably believes presents an imminent and serious danger to his/her life or health;
5. treat other people with respect, and not discriminate against specific groups such as women, people with disabilities, migrant workers or children;

6. not engage in any form of Sexual Harassment, which means unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature with other Contractor’s or Employer’s Personnel; 

7. not engage in Sexual Exploitation, which means any actual or attempted abuse of position of vulnerability, differential power or trust, for sexual purposes, including, but not limited to, profiting monetarily, socially or politically from the sexual exploitation of another; 

8. not engage in Sexual Abuse, which means the actual or threatened physical intrusion of a sexual nature, whether by force or under unequal or coercive conditions;
9. not engage in any form of sexual activity with individuals under the age of 18, except in case of pre-existing marriage;
10. complete relevant training courses that will be provided related to the environmental and social aspects of the Contract, including on health and safety matters, Sexual Exploitation and Abuse (SEA), and Sexual Harassment (SH);
11.  report violations of this Code of Conduct; and

12. not retaliate against any person who reports violations of this Code of Conduct, whether to us or the Employer, or who makes use of the grievance mechanism for Contractor’s Personnel or the project’s Grievance Redress Mechanism. 

RAISING CONCERNS 

If any person observes behavior that he/she believes may represent a violation of this Code of Conduct, or that otherwise concerns him/her, he/she should raise the issue promptly. This can be done in either of the following ways:

1. Contact [enter name of the Contractor’s Social Expert with relevant experience in handling sexual exploitation, sexual abuse and sexual harassment cases, or if such person is not required under the Contract, another individual designated by the Contractor to handle these matters] in writing at this address [   ] or by telephone at [   ] or in person at [   ]; or

2. Call [  ]  to reach the Contractor’s hotline (if any) and leave a message.

The person’s identity will be kept confidential, unless reporting of allegations is mandated by the country law. Anonymous complaints or allegations may also be submitted and will be given all due and appropriate consideration. We take seriously all reports of possible misconduct and will investigate and take appropriate action. We will provide warm referrals to service providers that may help support the person who experienced the alleged incident, as appropriate. 

There will be no retaliation against any person who raises a concern in good faith about any behavior prohibited by this Code of Conduct.  Such retaliation would be a violation of this Code of Conduct.  

CONSEQUENCES OF VIOLATING THE CODE OF CONDUCT
Any violation of this Code of Conduct by Contractor’s Personnel may result in serious consequences, up to and including termination and possible referral to legal authorities.

FOR CONTRACTOR’S PERSONNEL:

I have received a copy of this Code of Conduct written in a language that I comprehend.  I understand that if I have any questions about this Code of Conduct, I can contact [enter name of Contractor’s contact person with relevant experience] requesting an explanation.  

Name of Contractor’s Personnel: [insert name]





Signature: __________________________________________________________

Date: (day month year): _______________________________________________

Countersignature of authorized representative of the Contractor:

Signature: ________________________________________________________
ATTACHMENT 1: Behaviors constituting Sexual Exploitation and Abuse (SEA) and behaviors constituting Sexual Harassment (SH)

ATTACHMENT 1 TO THE CODE OF CONDUCT FORM

BEHAVIORS CONSTITUTING SEXUAL EXPLOITATION AND ABUSE (SEA) AND BEHAVIORS CONSTITUTING SEXUAL HARASSMENT (SH)
The following non-exhaustive list is intended to illustrate types of prohibited behaviors.
(1) Examples of sexual exploitation and abuse include, but are not limited to:
· A Contractor’s Personnel tells a member of the community that he/she can get them jobs related to the work site (e.g. cooking and cleaning) in exchange for sex.

· A Contractor’s Personnel that is connecting electricity input to households says that he can connect women headed households to the grid in exchange for sex.

· A Contractor’s Personnel rapes, or otherwise sexually assaults a member of the community.

· A Contractor’s Personnel denies a person access to the Site unless he/she performs a sexual favor.  

· A Contractor’s Personnel tells a person applying for employment under the Contract that he/she will only hire him/her if he/she has sex with him/her. 
(2) Examples of sexual harassment in a work context
· Contractor’s Personnel comment on the appearance of another Contractor’s Personnel (either positive or negative) and sexual desirability. 

· When a Contractor’s Personnel complains about comments made by another Contractor’s Personnel on his/her appearance, the other Contractor’s Personnel comment that he/she is “asking for it” because of how he/she dresses.

· Unwelcome touching of a Contractor’s or Employer’s Personnel by another Contractor’s Personnel. 

· A Contractor’s Personnel tells another Contractor’s Personnel that he/she will get him/her a salary raise, or promotion if he/she sends him/her naked photographs of himself/herself.

Work Program
The Tenderershall set out awork program for design and construction of the Works to be undertaken. The proposed work program shall be developed based on the Employer’s Requirements and shall consider the following key milestones:

(a) design of the Works, including the submission of the design deliverables, review and approval of the design by the Project Manager;
(b) processes and deliverables needed to commence the Works;
(c) execution of the Works within the Time for Completion, highlighting activities imposing constraints on the construction sequence;
(d) testing, commissioning and handing over of the completed Works; 
(e) No-objection to the Contractor’s MSIPs, which collectively form the C-ESMP, in accordance with the GCC Sub-Clause 4.1.7;
(f) Constitution of the DARB; and 
(g) [insert any other relevant information, as may be appropriate.]

Contract Personnel Organization Chart

The Tenderer shall provide an organization chart illustrating the proposed management structure and reporting lines for delivery of the Contract. The organization chart shall include the names of all Key Personnel.
Risk assessment
The Tenderer should submit a risk register identifying the hazards anticipated during the implementation of the contract. 

For the key hazards ranked by impact, the risk register shall include a description of the hazard, an assessment of the potential impact on health and safety, environment, cost, program or other, and the proposed mitigation strategy for each hazard.

Form EQU

Contractor’s Equipment

The Tenderer shall provide its strategy for acquiring and maintaining the key equipment that may be needed to execute the Works in accordance with the Work Program. In the strategy, the Tenderer shall specify the manufacturer, capacity, model, power rating, age and maintenance condition, and how it will ensure that the equipment is maintained in accordance with manufacturer’s specifications for the duration of the Contract. The Tenderer shall specify whether it will own, lease, rent or specially manufacture the key equipment.

	Item of equipment



	Equipment information
	Name of manufacturer


	Model and power rating

	
	Capacity


	Year of manufacture

	Current status
	Current location



	
	Details of current commitments



	
	

	Source
	Indicate source of the equipment


o Owned
o Rented
o Leased
o Specially manufactured


Omit the following information for equipment owned by the Tenderer.

	Owner
	Name of owner

	
	Address of owner



	
	

	
	Telephone
	Contact name and title

	
	Fax
	Telex

	Agreements
	Details of rental / lease / manufacture agreements specific to the project



	
	

	
	


Personnel

Form PER -1

Key Personnel qualifications and resource schedule
Tenderers should provide the names and details of the suitably qualified Contractor’s Representative and Key Personnel to perform the Contract. The data on their experience should be supplied using the Form PER-2 below for each candidate. Tenderers should submit a fully detailed Key Personnel resource schedule for the whole contract implementation period. The resource schedule must include:
· the name and role for each Key Personnel position 

· The duration of each Key Personnel appointment

· The level of effort (time) allocated to each Key Personnel position and its distribution throughout the contract implementation period.

	
	Title of position
	Name of candidate
	

	1.
	[Contractor’s Representative]
	
	

	Key Personnel for Design

	2.
	[Design Manager]
	
	

	3.
	[Environmental Impact Assessment Specialist]
	
	

	4.
	[Social Impact Assessment Specialist]
	
	

	5.
	[Health and Safety Specialist]
	
	

	6.
	[Biodiversity, Air quality, Noise etc. Specialists]
	
	

	7.
	[Modify/add others as appropriate]
	
	

	Key Personnel for Construction

	8.
	[Construction Manager]
	
	

	9.
	[Environmental Specialist]
	
	

	10.
	[Health and Safety Specialist]
	
	

	11.
	[Social Specialist]
	
	

	12.
	Survey Manager
	
	

	13.
	[Sexual Exploitation, Abuse and Harassment Expert(s)
[Where a Project SEA risks are assessed to be substantial or high, Key Personnel shall include an expert (s) with relevant experience in addressing sexual exploitation, sexual abuse and sexual harassment cases]]
	
	

	14.
	[Modify/add others as appropriate]
	
	


Form PER-2: 

Resume and Declaration

Contractor’s Representative and Key Personnel

	Name of Tenderer



	Position [#1]: [title of position from Form PER-1]



	Personnel information
	Name: 


	Date of birth:

	
	Address:


	E-mail:

	
	
	

	
	Professional qualifications:



	
	Academic qualifications:



	
	Language proficiency: [language and levels of speaking, reading and writing skills] 


	Details
	

	
	Address of employer:



	
	Telephone:


	Contact (manager / personnel officer):


	
	Fax:


	

	
	Job title:


	Years with present employer:


Summarize professional experience in reverse chronological order. Indicate particular technical and managerial experience relevant to the project.

	Project 
	Role
	Duration of involvement
	Relevant experience

	[main project details]
	[role and responsibilities on the project]
	[time in role]
	[describe the experience relevant to this position] 

	
	
	
	

	
	
	
	

	
	
	
	


Declaration 

I, the undersigned Key Personnel, certify that to the best of my knowledge and belief, the information contained in this Form PER-2 correctly describes myself, my qualifications and my experience.

I confirm that I am available as certified in the following table and throughout the expected time schedule for this position as provided in the Tender:

	Commitment
	Details

	Commitment to duration of contract:
	[insert period (start and end dates) for which this Key Personnel is available to work on this contract]

	Time commitment:
	[insert the number of days/week/months/ that this Key Personnel will be engaged]


I understand that any misrepresentation or omission in this Form may:

(a) be taken into consideration during Tender evaluation;

(b) my disqualification from participating in the Tender;

(c) my dismissal from the contract.

Name of Key Personnel: [insert name]

Signature: 

Date: (day month year): 

Countersignature of authorized representative of the Tenderer:

Signature: 

Date: (day month year): 

Subcontractors

Proposed Subcontractors for 
Major Activities/Sub-Activities

The following Subcontractors and/or manufacturers are proposed for carrying out the activity/subactivity indicated.For any additional subcontractor (that is not the Specialized Subcontractor accepted in the Pre-qualification process or subsequently approved by the PE in accordance with ITT 15.3), Tenderers are free to propose more than one Subcontractor for each activity/subactivity.

	Activity/Sub-Activity 
	Proposed Subcontractors
	Nationality

	
	
	

	
	
	

	
	
	


Qualification Forms
Form ELI 1.1

Tenderer Information Sheet

Date:______________________

Tender No.: ___________________

Page ________ of _______ pages

	1.Tenderer’s Legal Name 

	2.In case of JVCA, legal name of each party:

	3.Tenderer’s actual or intended Country of Registration:

	4.Tenderer’s Year of Registration: 

	5.Tenderer’s Legal Address in Country of Registration:



	6.Tenderer’s Authorized Representative Information

Name:

Address:

Telephone/Fax numbers:

Email Address:

	7. Attached are copies of original documents of


Articles of Incorporation (or equivalent documents of constitution or association), and/or documents of registration of the legal entity named above, in accordance with ITT3.4


In case of JVCA, letter of intent to form JVCA or JVCA agreement, in accordance with ITT3.1


In case of state-owned enterprise or institution, in accordance with ITT3.6, documents establishing:

· Legal and financial autonomy
· Operation under commercial law
· Establishing that the Tenderer is not under the supervision of the Employer
8. Included are the organizational chart, a list of Board of Directors.


Form ELI 1.2

Party to JVCA Information Sheet

Date: ______________________

Tender No.: ___________________

Page ________ of _______ pages

	1.Tenderer’s Legal Name: 



	2.JVCA’s Party legal name:

	3.JVCA’s Party Country of Registration:

	4.JVCA’s Party Year of Registration:



	5.JVCA’s Party Legal Address in Country of Registration:



	6.JVCA’s Party Authorized Representative Information

Name:

Address:

Telephone/Fax numbers:

Email Address:



	7. Attached are copies of original documents of


Articles of Incorporation (or equivalent documents of constitution or association), and/or registration documents of the legal entity named above, in accordance with ITT3.4.


In case of a state-owned enterprise or institution, documents establishing legal and financial autonomy, operation in accordance with commercial law, and that they are not under the supervision of the Employer, in accordance with ITT3.6.

8. Included are the organizational chart, a list of Board of Directors. 


Form CON – 2

Historical Contract Non-Performance, Pending Litigation and Litigation History, and Conformance to Statutory Requirements

[This form should be used only if the information submitted at the time of Pre-qualification requires updating. The following table shall be filled in for the Tenderer and for JVCAs, each member of the Joint Venture]

Tenderer’s Name: [insert full name]

Date: [insert day, month, year]

JVCA Member’s Name: [insertfull name]

Tender No. and title: [insert Tender number and title]

Page [insert page number] of [insert total number] pages

	Non-Performed Contracts in accordance with Section III, Qualification and Evaluation Criteria of the Pre-qualification document 

	
Contract non-performance did not occur since 1st January [insert year]


Contract(s) not performed since 1st January [insert year]

	Year
	Non- performed portion of contract
	Contract Identification


	Total Contract Amount (current value, currency, exchange rate and TZS equivalent)

	[insert year]
	[insert amount and percentage]
	Contract Identification: [indicate complete contract name/ number, and any other identification]

Name of Employer: [insert full name]

Address of Employer: [insert street/city/country]

Reason(s) for nonperformance: [indicate main reason(s)]
	[insert amount]

	Pending Litigation, in accordance with Section III, Qualification and Evaluation Criteria

	
No pending litigation 

	
Pending litigation 


	Year of dispute
	Amount in dispute (currency)
	Contract Identification
	Total Contract Amount (currency), TZSEquivalent (exchange rate)

	
	
	Contract Identification: 

Name of Employer: 

Address of Employer: 


Matter in dispute: 

Party who initiated the dispute: 

Status of dispute: 

	

	( Proof of Payment of Taxes since 1st January [insert year] specified in Section IV, Qualification and Evaluation Criteria, Sub-Factor 2.5
(Proof of Payment of Social Security Contributions since 1st January [insert year] specified in Section IV, Qualification and Evaluation Criteria, Sub-Factor 2.5.

( No Consistent History of abuse of Employment Laws since 1st January [insert year] specified in Section IV, Qualification and Evaluation Criteria, Sub-Factor 2.5.

	Payment of Taxes
	[Provide certified evidence of Tax Clearance for the previous Tax Period] Note: Should not be more than 15 months old.

	Social Security Contributions
	[Provide a certified copy of Social Security Contributions for the specified Period]

	History of Employment Related Cases
	1. Provide a list and outcome of Labour Cases decided in the last two years by the Commission of Mediation and Arbitration
2. [Provide a list of pending Labour Cases with the Labour Commission of Mediation and Arbitration]


Form CON – 3

Environmental and Social Performance Declaration

[This form should be used only if the information submitted at the time of Pre-qualification requires updating. The following table shall be filled in for the Tenderer and for JVCAs, each member of the Joint Venture and each Specialized Subcontractor]

Tenderer’s Name: [insert full name]
Date: [insert day, month, year]
Joint Venture Member’s or Specialized Subcontractor’s Name: [insertfull name]
Tender No. and title: [insert Tender number and title]
Page [insert page number] of [insert total number] pages

	Environmental and SocialPerformance Declaration 

in accordance with Section III, Qualification Criteria, and Requirements of the Pre-qualification document

	
No suspension or termination of contract: An employer has not suspended or terminated a contract and/or called the performance security for a contract for reasons related to Environmental and Social (ES) performancesince the date specified in Section III, Qualification Criteria, and Requirements, Sub-Factor 2.5.

Declaration of suspension or termination of contract:The following contract(s) has/have been suspended or terminated and/or Performance Security called by an employer(s) for reasons related to Environmental and Social (ES) performance since the date specified in Section III, Qualification Criteria, and Requirements, Sub-Factor 2.5. Details are described below:

	Year
	Suspended or terminated portion of contract
	Contract Identification
	Total Contract Amount (current value, currency, exchange rate and TZSequivalent)

	[insert year]
	[insert amount and percentage]
	Contract Identification: [indicate complete contract name/ number, and any other identification]

Name of Employer: [insert full name]

Address of Employer: [insert street/city/country]

Reason(s) for suspension or termination: [indicate main reason(s) e.g. gender-based violence; sexual exploitation or sexual abuse breaches]
	[insert amount]

	[insert year]
	[insert amount and percentage]
	Contract Identification: [indicate complete contract name/ number, and any other identification]

Name of Employer: [insert full name]

Address of Employer: [insert street/city/country]

Reason(s) for suspension or termination: [indicate main reason(s)]
	[insert amount]

	…
	…
	[list all applicable contracts]
	…

	Performance Security called by an employer(s) for reasons related to ES performance

	Year
	Contract Identification
	Total Contract Amount (current value, currency, exchange rate and TZS equivalent)

	[insert year]
	Contract Identification: [indicate complete contract name/ number, and any other identification]

Name of Employer: [insert full name]

Address of Employer: [insert street/city/country]

Reason(s) for calling of performance security: [indicate main reason(s) e.g. gender-based violence; sexual exploitation or abuse breaches]
	[insert amount]

	
	
	


Form CCC

Current Contract Commitments / Works in Progress

Tenderers and each partner to a JVCA should provide information on their current commitments on all contracts that have been awarded, or for which a letter of intent or acceptance has been received, or for contracts approaching completion, but for which an unqualified, full completion certificate has yet to be issued.

	Name of contract
	Employer, contact address/tel/fax
	Value of outstanding work (current TZS equivalent)
	Estimated completion date
	Average monthly invoicing over last six months
(TZS/month)

	1.


	
	
	
	

	2.


	
	
	
	

	3.


	
	
	
	

	4.


	
	
	
	

	5.


	
	
	
	

	etc.


	
	
	
	


Form FIN 3.3

Financial Resources

Specify proposed sources of financing, such as liquid assets, unencumbered real assets, lines of credit, and other financial means, net of current commitments, available to meet the total construction cash flow demands of the subject contract or contracts as indicated in Section III, Qualification and Evaluation Criteria
	Source of financing
	Amount (TZS equivalent)

	1.


	

	2.


	

	3.


	

	4.


	


Others
Commercial or contractual aspects of the Tender documents that the Tenderer would like to discuss with the PE during clarifications.
Form of Tender Security – Demand Guarantee

Beneficiary:

Tender No: 

Date:

Tender GUARANTEE No.:

Guarantor:

We have been informed that __________________________ (hereinafter called “the Applicant”) has submitted or will submit to the Beneficiary its Tender(hereinafter called “the Tender”) for the execution of ________________ under Tender No. ___________ (“the Tender”). 

Furthermore, we understand that, according to the Beneficiary’s conditions, Tenders must be supported by a Tender guarantee.

At the request of the Applicant, we, as Guarantor, hereby irrevocably undertake to pay the Beneficiary any sum or sums not exceeding in total an amount of ___________(____________) upon receipt by us of the Beneficiary’s complying demand, supported by the Beneficiary’s statement, whether in the demand itself or a separate signed document accompanying or identifying the demand, stating that either the Applicant:

(a) 
has withdrawn its Tender prior to the Tender validity expiry date set forth in the Applicant’s Letter of Tender, or any extension thereto provided by the Applicant; or

(b) 
having been notified of the acceptance of its Tender by the Beneficiary prior to the expiry date of the Tendervalidity or any extension thereto provided by the Applicant, (i) has failed to execute the contract agreement, or (ii) has failed to furnish the Performance Security and, if required, an Environmental and Social (ES) Performance Security, in accordance with the Instructions to Tenderers (“ITT”) of the Beneficiary’s Tenderdocument.

This guarantee will expire: (a) if the Applicant is the successful Tenderer, upon our receipt of copies of the contract agreement signed by the Applicant and the Performance Securityand, if required, an Environmental and Social (ES) Performance Security,issued to the Beneficiary in relation to such contract agreement; or (b) if the Applicant is not the successful Tenderer, upon the earlier of (i)our receipt of a copy of the Beneficiary’s notification to the Applicant of the results of the Tender process; or (ii) twenty-eight days after the expiry date ofthe Tendervalidity. 

Consequently, any demand for payment under this guarantee must be received by us at the office indicated above on or before that date.

[signature(s)]
Special Power of Attorney

KNOW ALL MEN BY THESE PRESENTS THAT I the undersigned [insert name of the Donor] 
being [insert designation] of [insert name of the company] of [insert company address]  having its registered office at [insert physical address of company]; 

WHEREAS in course of business it is necessary to bid for tenders and enter into contracts;
NOW THEREFORE KNOW ALL MEN THAT I [insert name of the Donor] by virtue of authority conferred to me by the Board Resolution No [insert Board Resolution Number] of [insert day] day of [insert Board Resolution month and year],do hereby ordain, nominate, authorize, empower and appoint [insert name of Donee] of [insert address of the Donee] to be  our true lawful Attorney and Agent with full power and authority for us and in our names and for our accounts and benefits, to do any, or all of the following acts, in the execution of tender No. [insert tender number] that is to say;

To act on my behalf or for the company and do any other thing or things incidental for [insert tender Number] of [insert description of procurement] for the [insert name of the procuring entity];

AND provided always that this Power of Attorney shall not revoke or in any manner affect any future Power of Attorney given to any other person or persons for such other power or powers shall remain and be of the same force and affect as if this deed has not been executed. 

AND we hereby undertake to ratify everything, which our Attorney or any substitute or substitutes or agent or agents duly appointed by him under this power on his behalf herein before contained shall do or purport to do in virtue of this Power of Attorney.

SEALED with the common seal of the said [[insert name of the company] and delivered in the presence of us this [insert date] day of [insert month] [insert year].

IN WITNESS whereof we have signed this deed on this [insert date] day of [insert month] [insert year] at [insert place] for and on behalf of [insert name of the company or Donor] 

SIGNED AND DELIVERED by the said     

[insert name of Donor] Identified to me 

by[insert name]
The latter being known to me personally              this [insert date, month and year] 
DONOR

BEFORE ME:

Name:……………………………..
Address:…………………………..
Qualification:………………………
Signature:





COMMISSIONER FOR OATHS

Acknowledgement

I [insert name of Donee] doth hereby acknowledge and accept to be Attorney of the said [insert name of the company/donor] under the Terms and Conditions contained in this Power of Attorney and I promise to perform and discharge my duties as the lawfully appointed Attorney faithfully and honestly.

SIGNED AND DELIVERED by the said     

[insert name of Donee] Identified to me 

by [insert name]
The latter being known to me personally               

this [insert date, month and year],
DONEE
BEFORE ME

Name:………………………….
Address:……………………….
Qualification:…………………..
Signature:






COMMISSIONER FOR OATHS
FORM INTEG- UNDERTAKING BY TENDERER ON ANTI – BRIBERY POLICY / CODE OF CONDUCT AND COMPLIANCE PROGRAMME

Each Tenderer must submit a statement, as part of the tender documents, in either of the two given formats which must be signed personally by the Chief Executive Officer or other appropriate senior corporate officer of the tendering company and, where relevant, of its subsidiary in the United Republic of Tanzania. If a tender is submitted by a subsidiary, a statement to this effect will also be required of the parent company, signed by its Chief Executive Officer or other appropriate senior corporate officer.

MEMORANDUM (Format 1)

(Regulation 78(2) of the Public Procurement Regulations, 2013 - Government Notice No. 446 of 2013 as amended in 2016.)
This company _____________________[name of company] places importance on competitive tendering taking place on a basis that is free, fair, competitive and not open to abuse. It is pleased to confirm that it will not offer or facilitate, directly or indirectly, any improper inducement or reward to any public officer their relations or business associates, in connection with its tender, or in the subsequent performance of the contract if it is successful. 

This company has an Anti-Bribery Policy/Code of Conduct and a Compliance Program which includes all reasonable steps necessary to assure that the No-bribery commitment given in this statement will be complied with by its managers and employees, as well as by all third parties working with this company on the public sector projects, or contract including agents, consultants, consortium partners, sub- contractors and suppliers. Copies of our Anti-Bribery Policy/Code of Conduct and Compliance Program are attached
. 

Authorized Signature:









Name and Title of Signatory: 








Name of Tenderer: 










Address: 










MEMORANDUM (Format 2)

(Regulation 78(2) of the Public Procurement Regulations, 2013 - Government Notice No. 446 of 2013 as amended in 2016.)
This company _____________________[name of company] has issued, for the purposes of this tender, a Compliance Program copy attached
 -which includes all reasonable steps necessary to assure that the No-bribery commitment given in this statement will be complied with by its managers and employees, as well as by all third parties working with this company on the public sector projects or contract including agents, consultants, consortium partners, subcontractors and suppliers. 

Authorized Signature:









Name and Title of Signatory: 








Name of Tenderer: 










Address: _________________________________________________________

SECTION VI:  ELIGIBLE COUNTRIES

Procurement Reference Number:
All countries are eligible except countries subject to the following provisions.

A country shall not be eligible if:  

(a)
as a matter of law or official regulation, the Government of the United Republic of Tanzania prohibits commercial relations with that country, provided that the Government of the United Republic of Tanzania is satisfied that such exclusion does not preclude effective competition for the provision of goods or related services required; or 

(b)
by an act of compliance with a decision of the United Nations Security Council taken under Chapter VII of the Charter of the United Nations, the Government of the United Republic of Tanzania prohibits any import of goods from that country or any payments to persons or entities in that country.

PART 2 –Procuring Entity’s Requirements
SECTION VII. EMPLOYER’S REQUIREMENTS
Employer’s Requirements

Notes on preparing the Employer’s Requirements

This Section contains the Scope, site information, the Specifications, the Drawings, the ESrequirements, Supplementary Information that describe the Works and Forms to be used during the implementation of the contract.

This is a “single responsibility contract”. The PE is not expected to invite Tenders with detailed technical specifications. However, the PE does and must know what it wants and must communicate its needs to the Tenderers.Hence, this section on Employer’s Requirements replaces the usual Technical Specifications of a more traditional approach.

To enable Tenderers to offer appropriate solutions, the PE should specify the purpose for which the Works are intended (see also Sub- Clause 4.1 of the Conditions of Contract) and its particular requirements as clearly as possible. The Employer’s requirements must therefore, specify exactly the particular requirements for the completed Works. It will also be necessary to specify the tests that will be carried out on completion of the Works to verify compliance with the requirements specified. 

The PE may perform appropriate front-end tasks (such as geotechnical/environmental investigations and permit acquisitions) to enable the PE to: (a) develop a realistic understanding of the contract’s scope and budget; and (b) furnish Tenderers with information that they can reasonably rely upon in establishing their price and other commercial decisions.

While this section of the RFP document should endeavor to define the Employer’s Requirements as precisely as possible care must be taken to avoid over specifying details to the extent that the flexibility and potential benefits associated with a “single responsibility” RFP approach are seriously eroded or threatened. This section on Employer’s Requirements should, therefore, be carefully prepared by experts who are familiar with the requirements and with the technical aspect of the required Works. As the contractor is expected to carry out the design, the PE should provide the criteria to which it expects the design to conform. The functional/ performance specifications may specify the characteristics, nature and performance of the finished work and any limitations which the PE wishes to impose.

The Employer’s requirements should specify the Contractor’s Documents (Sub-Clause 5.2 of the General Conditions) that are required and their submission/approval procedures. 

The Employer’s Requirements must be drawn up to permit the widest, possible competition and, at the same time, present a clear statement of the required standards of workmanship, materials performance and/or functions of the Works. The Employer’s Requirements should stipulate that all goods and materials to be incorporated in the Works are new, unused, of the most recent or current models and incorporate all recent improvements in design and materials.

Care must be taken when drafting the Employer’s Requirements to ensure that the requirements are not restrictive. Recognized international standards should be used as much as possible for the description of goods, materials and workmanship. Where other particular standards are specified, whether Tanzanian standards or other standards, it should be stated that goods, materials and workmanship meeting other authoritative standards and which promise to ensure equal or higher quality than the standards specified, will also be acceptable. Where a brand name of a product is specified it should always be qualified with the terms “or equivalent”. 

For such a turnkey contract, no detail drawings would generally be available when inviting Tenders. It would, however, be useful to include conceptual drawings and/or outline design, if any and as appropriate, to supplement or help explain the general concept of the PE’s needs. Tenderers should be advised to the extent to which the PE’s outline design is a suggestion or a requirement.

The Employer’s Requirements should include, as appropriate, information of a technical nature for the following non-exhaustive list of Sub-Clauses of the Conditions of Contract that make reference to matters to be included in the Employer’s Requirements. However, it may also be necessary under other Sub-Clauses for the PE to give specific information in the Employer’s Requirements e.g. Sub-Clause 7.2 [ Samples]. For additional information to be included in regards to Environmental and Social (ES)  aspects, please see “Environmental and Social Requirements below”.

	Sub-Clause No.
	Sub-Clause
	Remarks

	1.7
	 Care and Supply of Documents
	

	1.12
	 Compliance with Laws
	

	
	
	

	2.1
	Right of Access to the Site
	Please also refer to Sub-Clause 2.1 (Part A- Special Conditions of Contract) to ensure consistency and applicability.

	4.10
	Site Data and Items of Reference
	See Site Data

	4.20
	Employer-Supplied materials and Employer’s Equipment
	

	4.1
	 Contractor’s General Obligations
	 This is also included under “Environmental and Social Requirements” below.

	4.5 
	Nominated Subcontractors
	If any

	4.6
	Cooperation
	This is also included under “Environmental and Social Requirements” below.

	4.8
	Health and Safety Obligations 
	 This is also included under “Environmental and Social Requirements” below.

	4.9
	Quality Management and Compliance Verification Systems
	

	4.16
	Transport of Goods
	

	4.18
	Protection of the Environment
	This is also included under “Environmental and Social Requirements” below.

	4.19
	Temporary Utilities
	

	4.21
	Progress Reports
	

	5.1
	General Design Obligations
	this may be part of the  Key Personnel requirements in this Section VII. 

	5.2
	Contractor’s Documents 
	 As appropriate, specify which Contractor’s Documents the PE requires the Contractor to prepare and identify which of the Contractor’s Documents the PE requires the Contractor to submit to the Project Manager for Review.    As appropriate, also include any applicable requirements for mandatory review/checking and/or verification of, for example, design of structural elements by competent autrthorities or proffesionals. If so, include: (i) the processes required and whether, and to what extent, such reviews and/or verification of an element of design (and the Contarctor’s docuemnts associated with such element) shall replace the Project Manager’s review under this Sub-Clause.  


	5.4
	Technical Standards and Regulations
	This is also included under “Environmental and Social Requirements” below.

	5.5 
	Training 
	

	5.6
	As- Built Records
	

	5.7
	Operation and Maintenance Manuals 
	

	6.5
	Facilities for Staff and Labour
	

	6.6
	Health and Safety of Personnel
	

	6.12 
	Funeral Arrangements
	

	7.3
	Inspection
	

	7.4
	Testing by the Contractor
	

	7.8
	Royalties
	

	8.3
	Programme
	

	9.1
	(Tests on Completion)- Contractor’s Obligations
	

	10.2
	Taking Over Parts
	

	11.11
	Clearance of Site
	

	12.1 
	Procedure for Tests after Completion
	


Any additional sustainable procurement technical requirements (beyond the ES requirements stated in the Environmental and Social Requirements section below) for the Works shall be clearly specified. The sustainable procurement requirements shall be specified to enable evaluation of such requirements on a pass/fail basis and/or rated criteria (point system), as appropriate. To encourage Tenderers’ innovation in addressing sustainable procurement requirements, as long as the Tender evaluation criteria specify the mechanism for monetary adjustments and/or rated criteria evaluation for the purpose of Tenders comparison, Tenderers may be invited to offer Works that exceed the specified minimum sustainable procurement requirements. 
Environmental and Social (ES) requirements

[The PE’s team preparing the ES requirements should include a suitably qualified Environmental and Social specialist/s. 

In preparing detailed specifications for ES requirements the PE should refer to and consider the applicable environmental and social standards in the ESF including the specific requirements set out in the Environmental and Social Commitment Plan (ESCP), EHSGs and other GIIP as well as SEA and SH prevention and management obligations.

The ES requirements should be prepared in manner that does not conflict with the relevant General Conditions (and the corresponding Particular Conditions if any) and other parts of the Employer’s Requirements. 

The following is a non-exhaustive list of Sub-Clauses of the Conditions of Contract that make reference to ES matters stated in the Employer’s Requirements]

	Sub-Clause/Clause No.
	Sub-Clause/Clause
	Remarks

	4.6
	Co-operation
	Indicate specific aspects (if any) that require contractor’s cooperation such as to conduct environmental and social assessment.


	4.8
	Safety Procedures
	Indicate if there would be a health service provider

Indicate if access to or provision of services that accommodate physical, social and cultural needs of Contractor’s Personnel is required.
Indicate any additional requirements for the health and safety manual 

	4.18
	Protection of the Environment
	Specify any values for emissions, surface discharges, effluent and any other pollutants from the Contractor’s activities that shall not be exceeded. The Contractor’s CESMP shall set out the measures the Contractor will take to ensure compliance with these limit values.

	4.22
	Security of the Site
	State any additional requirements for the security arrangements (ESS4 of the ESF states the principles of porportionality,  GIIP and applicable Laws.  Include any other requirement set out in the ESCP.


	4.24 
	Fossils
	Specify other requirements if any in accordance with the ESF – ESS8

	5.4
	Technical Standards and Regulations
	State any:

· applicable technical standards and requirements including to address:

· climate change considerations,
· universal access, 
· risks of the public’s potential exposure to operational accidents or natural hazards, including extreme weather events, 

	6.2
	 Rate of Wages and Conditions of Labour
	State applicable requirements in accordance with the labour management procedure.

	6.4
	Labour Laws
	State applicable requirements in accordance with the labour management procedure.

	6.26
	Traning of Contractor’s Personnel
	As set out in the ESCP, specify,, details of any training to relevant Contractor’s Personnel to be provided by the PE’s Personnel on environmental and social aspects. (whom, what, when, where, how long etc.)


In addition to provisions in the above table, the PE shall specify the following as applicable.

Management and Safety of Hazardous Materials

As applicable, specify requirements for the management and safety of hazardous materials).

Resource Efficiency and Pollution Prevention and Management

As applicable specify Resource Efficiency and Pollution Prevention and Management measures 
· Resource efficiency

The PE shall specify, as applicable, measures for improving efficient consumption of energy, water and raw materials, as well as other resources.

· Energy: When the Works have been assessed to involve a potentially significant use of energy, specify any applicable measures to optimize energy usage.
· Water: When the Works have been assessed to involve a potentially significant use of water or will have potentially significant impacts on water quality, specify any applicable measures that avoid or minimize water usage so that the Works’ water use does not have significant adverse impacts on communities, other users and the environment. 

· Raw material: When the Works have been assessed to involve a potentially significant use of raw materials, specify any applicable measures to support efficient use of raw materials. 

· Pollution prevention and management

Management of air pollution: specify any measure to avoid or minimize Works related air pollution.  See also Sub-Clause 4.18 of the GCC and the table above on Conditions of Contract that make reference to ES matters in the Employer’s Requirements.

· Management of hazardous and nonhazardous wastes: specify any applicable measures to minimize the generation of waste, and reuse, recycle and recover waste in a manner that is safe for human health and the environment including storage, transportation and disposal of hazardous wastes. See also Sub-Clauses 4.8 and 4.18 of the GCC and the table above on Conditions of Contract that make reference to ES matters in the Employer’s Requirements.

· Management of chemicals and hazardous materials: specify any applicable measures to minimize and control the release and use of hazardous materials for Works activities including the production, transportation, handling, and storage of the materials. See also Sub-Clauses 4.8 and 4.18 of the GCC and the table above on Conditions of Contract that make reference to ES matters in the Employer’s Requirements.

· Biodiversity Conservation and Sustainable Management of Living Natural Resources

The PE shall specify, as applicable, Biodiversity Conservation and Sustainable Management of Living Natural Resources (see ESF - ESS6 and relevant guidance notes). This includes, as applicable:

· invasive alien species: managing the risk of invasive alien species during the execution of the Works; 

· sustainable management of living natural resources; and

· certification and verification requirements for the supply of natural resource materials where there is a risk of significant conversion or significant degradation of natural or critical habitats.

See also Sub-Clause 4.18 of the GCC  and the table above on Conditions of Contract that make reference to ES matters in the Employer’s Requirements.

Road Safety

State any specific traffic and road safety requirement, as applicable.See also Sub-Clause 4.15 of the GCC. For details, refer to the Guidance Note on Road safety.
SPECIFIED PROVISIONAL SUMS for ES OUTCOMES

The total of the prices of the activities in the Activity Schedule is the Tenderer’s offer to complete the works on a “single responsibility” basis. This includes all of the Contractor’s ES obligations under the Contract. 

Provisional sums may be specified by the PE for achieving specific ES outcomes. (e.g.for HIV counselling service, and SEA and SH awareness and sensitization or to encourage the contractor to deliver ES outcomes beyond the requirement of the Contract).

Scope of the Works

[Insert scope]

Site Information

The information may include:

1. Topographic survey

2. Environmental and social baseline data

3. Ground investigation data

4. Ground condition information 

5. Utility records

6. Land ownership information

7. Details of known accommodation works requirements

8. Ground water, surface water and hydrological information e.g. 

9. Statuary planning and zoning constraints 

10. Orders consents permits, licenses and compliance requirements 

11. As built records of existing infrastructure

12. Details of any risks or hazards 

13. Any other physical constraints

[Any other relevant site information]

Contractor’s Representative and Key Personnel

[Note: Insert in the following table, the minimum key specialists required to execute the contract, taking into account the nature, scope, complexity and risks of the contract.

 Contractor’s Representative andKey Personnel

	Item No.
	Position/specialization
	Relevant academic qualifications
	Minimum years of relevant work experience

	1
	[Contractor’s Representative]
	e.g. degree in relevant field.
	e.g.[years] working on road projects in similar work environments

	Key Personnel for Design

	2.
	[Design Manager]
	
	

	3.
	[Environmental Impact Assessment Specialist]
	
	

	4.
	[Social Impact Assessment Specialist]
	
	

	5.
	[Health and Safety Specialist]
	
	

	6.
	[Biodiversity, Air quality, Noise etc. Specialists]
	
	

	Key Personnel for Construction

	7.
	[Construction Manager]
	
	

	8.
	[Environmental Specialist]
	
	

	9.
	[Health and Safety Specialist]
	
	

	10.
	[Social Specialist]
	
	

	12.
	[Biodiversity, Air quality, Noise etc. Specialists]
	
	

	13.
	Survey Manager
	
	

	14.
	Sexual Exploitation, Abuse and Harassment Expert(s)

 [Where a Project SEA risks are assessed to be substantial or high, Key Personnel shall include an expert (s) with relevant experience in addressing sexual exploitation, sexual abuse and sexual harassment cases]
	
	[e.g.  5 years of monitoring and managing risks related to gender-based violence, out of which 3 years of relevant experience in addressing issues related to sexual exploitation, sexual abuse and sexual harassment]

	15.
	[Modify/add others as appropriate]
	
	


Specifications

[insert the specifications-see note above on drafting the specifications. The specifications should set out the applicable minimum standards that apply for the Works. In addition, other technical requirements to be incorporated in the design should be set out.]

Drawings

Insert here a list of Drawings.  The actual Drawings, including site plans, should be attached to this section or annexed in a separate folder 
Supplementary Information
PART 3 – CONDITIONS OF CONTRACT AND CONTRACT FORMS

SECTION VII: GENERAL CONDITIONS OF CONTRACT (GCC)

General Conditions of Contract to be used for this Tender shall be the Conditions of Contract for the Standard Tender Document for Procurement of Design and Build of Construction Works under International and National Competitive Methods prepared by the Public Procurement Regulatory Authority available on PPRA’s Website www.ppra.go.tz
SECTION IX:  SPECIAL CONDITIONS OF CONTRACT 
The following Special Conditions of Contract (SCC) shall supplement the General Conditions of Contract (GCC). Whenever there is a conflict, the provisions herein shall prevail over those in the GCC. Except where otherwise indicated, all SCC should be filled in by the Employer prior to issuance of the Tendering Documents. Schedules and reports to be provided by Employer should be annexed. The notes in Italics are only intended to guide the PE in filling in the Special Conditions of Contract. They should not appear in the Final SCC to be issued to prospective Tenderers.

.

	SCC. No.
	Conditions
	Sub-Clause 
	Description/Data

	1.
	Employer’s name and address
	1.1.2 & 1.3
	The Employer is [insert name and address of the Employer]



	2.
	Project Manager’s name and address
	1.1.2 & 1.3
	The Project Manager is [ insert name and address of a Person appointed as a Project Manager]]

	3.
	Time for Completion
	1.1.3
	 Time for completion is [insert number of days/weeks/months/years]

Note: If Sections are to be used, refer to Table: Summary of Sections below

	4.
	Defects Liability Period
	1.1.3
	The defects liability period is [insert days/weeks/months/years].

	5.
	Section
	1.1.5
	If Sections are to be used, insert [refer to Table: Summary of Sections] or [insert Not Applicable]

	6
	Site for the Works
	1.1.6
	The site of the works is [insert proper description of locations/places of the site where works will be executed]

Other places of the site [insert other places which may form part of the site, (if any)]

	7
	Other documents forming part of the Contract
	1.5 (j)
	Other documents forming part of the Contract are: [insert the list of other documents (if any)]

	8
	Supply of Documents
	1.7
	Number of Documents to be supplied by Contractor to the Project Manager shall be: [insert number of copies]

	9
	Compliance with the Law
	1.12
	Exceptions to compliance with the applicable Law: [insert exceptions (if any)] or [insert Not Applicable]

	10
	Taxes and Duties
	1.13
	Exceptions to compliance with the applicable tax laws: [insert exceptions (if any)] or [insert Not Applicable]

Note: Applicable only where the relevant exemptions or relief has been granted in writing.

	11
	Inspections and Audits
	1.15
	The Funding source is [insert the name of the funding source]

	12
	Right of Access and Possession of the Site
	2.1
	Time for right of access and possession of the site is [insert time(s) or periods]

	13
	Employer’s approval
	3.1
	Other requirements for Employer’s approval of specified authority of the Project Manager: [insert the list of requirements (if any)]

	14
	Response by the Project Manager
	3.1 (d)
	Time for a written response by the Project Manager is: [insert number of days]

Note: Number of days should not exceed 28. 

	15
	Performance Security
	4.2 &  8.6
	The performance security shall be in the form of a [insert either one of “bank guarantee” or “insurance bond”] in the amount(s) of [insert related figure(s)] percent of the Contract Sum and in the same currency (ies) of the Contract Sum.

Note: the security should not be less than 10%of the Contract Sum.

	16
	Sub-contractors
	4.4
	Exceptions or other requirements of sub-contracting: [insert exceptions (if any)] or [insert Not Applicable]

	17
	Transport of Goods
	4.16
	Exceptions or other requirements: [insert exceptions (if any)] or [insert Not Applicable]

	18
	Progress Reports
	4.21
	Exceptions or other requirements for monthly progress reports: [insert exceptions (if any)] or [insert Not Applicable]

	19
	Security of the Site
	4.22
	Exceptions or other requirements for security of the site: [insert exceptions (if any)] or [insert Not Applicable]

	20
	General design obligations
	5.1
	Period for notifying unforeseeable errors, faults and defects in the Employer’s Requirements: [insert days]

Note: should not exceed 28 days

	20
	Commencement of the works
	8.1
	Exceptions or other precedent conditions for commencement of the works: [insert exceptions (if any)] or [insert Not Applicable]

	20.
	Liquidated damages for delay of the Works
	8.6 & 14.15(b)
	Liquidated damages for delay of the works is [insert percentage %] of the Contract Sum per day.

Note: If Sections are to be used, refer to Table: Summary of Sections below

	21.
	Liquidated Damage
	8.6
	Liquidated damage for delay shall be charged at the rate of: [insert the rate per day]

The maximum amount of liquidated damages for delay is: [insert percentage] of the Contract Sum.

Note: maximum amount of liquidated damage should not exceed the maximum amount of performance security.

	22.
	Tests on Completion
	9.1
	Exceptions or other requirements for sequencing the tests on completion are: [insert exceptions (if any)] or [insert Not Applicable]

	23
	Tests after Completion
	12.1
	Tests after completion shall be [insert ‘list of tests required]

Exceptions or other requirements on obligation of the Employer for tests after completion are: [insert exceptions (if any)] or [insert Not Applicable]

	24
	Provisional Sums
	13.5
	Percentage for adjustment of Provisional Sums [insert percentage]

	25.
	Adjustments for Changes in Cost
	13.8
	Period “n” applicable to the adjustment multiplier “Pn”: [Insert the period if different from one (1) month; if period “n” is one (1) month, insert “Not Applicable”]

	26
	The Contract Price
	14.1
	Exceptions or other requirements on the contract price are: [insert exceptions (if any)] or [insert Not Applicable]

	27
	Advance payment
	14.2
	Total advance payment is [insert percentage%] of the contract sum payable in the currencies and proportions in which the Contract sum is payable.

Number and timing of payment of the advance payment is [Insert number and timing of installments if applicable]

	28
	Repayment of advance payment
	14.2
	Exceptions or other requirement for advance payment deductions from the interim payments are: [insert exceptions (if any)] or [insert Not Applicable]

	29
	Repayment amortization rate of advance payment
	14.2(b)
	Amortization rate of the amount of Interim Payment Certificate [insert percentage]

	30.
	Percentage of Retention Money
	14.3
	Percentage of retention [insert percentage] of the Contract Sum

	31
	Limit of Retention Money
	14.3
	Limit of retention [insert percentage] of the Contract Sum.

	32
	Plant and Materials
	14.5(b)(i)
	If Sub-Clause 14.5 applies:

Plant and Materials for payment when shipped en route to the Site [insert the list].

	
	
	14.5(c)(i)
	Plant and Materials for payment when delivered to the Site: [Insert the list].

	33
	Payment and Currency
	14.7
	The currency of payment shall be [insert currency(ies)]

	34
	Submission of Statement of Completion
	14.10
	Exceptions or other requirement for number of copies to be submitted by the Contractor are: [insert exceptions (if any)] or [insert Not Applicable]

	35
	Final Statement
	14.11
	Exceptions or other requirement for number of copies of Final Statement to be submitted by the Contractor are: [insert exceptions (if any)] or [insert Not Applicable]

	36
	Maximum total liability of the Contractor to the Employer
	17.6
	Maximum total Liability of the Contractor to the Employer will be [insert a multiplier rate] of the Contract Sum.

Note: The multiplier must exceed one

or 

[insert amount of the maximum total liability if such multiplier not stated]



	37

	Terms of Insurance by the Employer
	18.1


	Exceptions or other requirement for terms of insurance stipulated in the bidding document where the insuring party is the Employer are: [insert exceptions (if any)] or [insert Not Applicable]

	38.
	Periods for submission of insurance:
	18.1
	Periods for submission of insurance is  [Insert period for submission of evidence of insurance and policy.
Note: Period may be from 14 days to 28 days.]

	39.
	Eligible Countries for Insurance
	18.1
	Eligible Countries are: [state countries]

	40.
	Insurance for Works and Equipment by the Contractor
	18.2
	Exceptions or other requirement for terms of insurance where the insuring party is the contractor are: [insert exceptions (if any)] or [insert Not Applicable]

	41.
	Maximum amount to be covered by insurance of the Employer's risks
	18.2(d)
	Maximum amount to be covered for insurance of the Employer’s risks is: [Insert maximum amount of insurance to be covered]

	42
	Insurance against Injury to Persons and Damage to Property by the Contractor
	18.3
	Exceptions or other requirement for terms of insurance against Injury to Persons and Damage to Property by the Contractor where the insuring party is the contractor are: [insert exceptions (if any)] or [insert Not Applicable].

	43.
	Appointing Authority of DARB 
	20.2
	Name of the appointing Authority of the DARB is: [insert name of the appointing authority]

	44.
	Composition of DARB
	20.3
	The DARB shall be composed of: [insert “ one sole member” 

Or three Members].

	45.
	International Institution and Rules of arbitration
	20.5(a) (i)
	Institution and Rules of arbitration [Insert the name of Institution and rules of arbitration] 

	46
	Place of Arbitration
	20.6(a) (ii)
	Place of arbitration is [[Insert the name of the place of arbitration]

	47
	Disputes with Foreign Contractors Resolved through Local Arbitration
	20.6(a)
	Arbitration will be conducted in accordance with the Laws of Tanzania: [insert Applicable or Not Applicable] 

Note: This is an option where the foreign contractor agrees to resolve dispute through arbitration under the Laws of Tanzania.


SECTION X:  CONTRACT FORMS
This Section contains forms which, once completed and submitted, will form part of the Contract. The forms for Performance Security or Securing Declaration shall be completed and submitted by the successful Tenderer before signing of the contract, and when advance payment is required, Advance Payment Security shall be completed and submitted after contract signature. The Section also contains the Letter of Intention to Award the Contract, which shall not form part of the contract.

The Contract Forms to be used for this Tender shall be those contained in Section X: Contract Forms for the Standard Tender Document for Procurement of Design and Build of Construction Works under International and National Competitive Methods prepared by the Public Procurement Regulatory Authority available on TANePS and PPRA’s Website: www.ppra.go.tz.

�





THE UNITED REPUBLIC OF TANZANIA


MINISTRY OF FINANCE AND PLANNING


PUBLIC PROCUREMENT REGULATORY AUTHORITY





Note to the Employer: 


The following minimum requirements shall not be modified. The Employer may add additional requirements to address identified issues, informed by relevant environmental and social assessment.


The types of issues identified could include risks associated with: labor influx, spread of communicable diseases, and Sexual Exploitation and Abuse (SEA) etc. 


Delete this Box prior to issuance of the RFP documents.





Note to the Tenderer: 


The minimum content of the Code of Conduct form as set out by the Employer shall not be substantially modified. However, the Tenderer may add requirements as appropriate, including to take into account Contract-specific issues/risks.  


The Tenderer shall initial and submit the Code of Conduct form as part of its proposal.








�	A brief description of the type(s) of Works Design and build that should be provided, including location, Design and construction period, Functional/performance requirements and other information necessary to enable potential Tenderers to decide whether or not to respond to the Request for Proposals.


� This option to be used if in the TDS a sole member of DARB is applicable


�To be used when three members DARB is applicable.


�	The Tenderer shall state the percentage in a common foreign currency equivalent required for payment and the exchange rates and official sources used.


�	The Tenderer shall state the percentage in a single foreign currency equivalent and the exchange rates and official sources used.


�	The Tenderer shall state the percentage in a single foreign currency equivalent and the exchange rates and official sources used.


� Note: Power of Attorney for a Foreign Firm may be presented in any other acceptable format


� Signing of this memorandum is not sufficient if it is not accompanied by the Anti-bribery Policy/Code of Conduct and Compliance programme of the Tenderer. For tenders submitted by the JVCA each member must submit its Anti-bribery Policy/Code of Conduct and Compliance programme


� Signing of this memorandum is not sufficient if it is not accompanied by the Anti-bribery Policy/Code of Conduct and Compliance programme of the Tenderer. For tenders submitted by the JVCA each member must submit its Anti-bribery Policy/Code of Conduct and Compliance programme
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