Procedural form number 20

REQUEST FOR APPROVAL OF PROCUREMENT OF USED ITEMS 
(Made under Regulation 179(2))

[For submission to the Minister responsible for Finance]

[insert PE’s logo]
Part A: Preliminary Information of Procurement
Name of the Procuring Entity:    

[insert name of Procuring Entity (PE)]
Tender ID No.: 



[Insert tender identification number]

Subject of Procurement: 


[insert subject of procurement]

Name of the item(s) to be purchased:
[insert the name of the used item proposed for purchase]

Part B. Detailed Description of the Proposed Item(s) to be Procured
	

	1.
	Brief description of item(s) to be procured
	

	2.
	Name (list) of firms in possession of the used item
	

	3
	Justification of presence of National Interest
	

	4.
	State limitations of leasing/renting the item(s) 
	

	5.
	Attach a report on how you have arrived at the Market value of the item(s) 
	

	6.
	Evidence that the technology of the used item is still in use in the market
	

	7.
	Details or full history of the item usage and maintenance (routine and major)
	

	8.
	Manufacturer or brand, type
	

	9.
	Use and life expectancy of new against used item
	

	10.
	The purchase price of “new” against “used” item
	

	11.
	Comparison of price of “used” against “used” item by comparing (at least three used item quotes)
	

	12.
	Risks presented by “used” against “new” item
	

	13.
	General condition of a used item 
	

	14.
	Details of the warranties offered for “used”  against “new” item
	

	15.
	Details of availability of service, maintenance plans, and parts of a used against new item
	

	16.
	payment terms required by the seller
	

	17.
	Any freight and insurance charges required
	

	18.
	Any other support information 
	


The information contained in this form and the attached documents is complete, true and accurate and in accordance with the Public Procurement Act No. 7 of 2011 as amended and its Regulations.
	Name of the Accounting Officer 

	

	Signature:
	

	Name:
	

	Date:
	


Notices:

1. The information that has been submitted to the Minister is strictly confidential.
2. PE shall submit a copy of this request and Minister’s response to the Authority for record purpose only. 

3. Upon receipt of the application, the Minister prior issuing of the approval, shall constitute a Special Technical Committee in accordance with Regulation 180 of GN. No.446 of 2013 which shall scrutinize and verify the contents of the application and shall consider all the proof required pursuant to regulations 174 and 175 of GN. No. 446 of 2013.
4. Support documents in relation to items number 1-18 should be made available during submission of the request to the Minister. 
5. The PE should be in a position to demonstrate to the Minister, the quality of used items in accordance with Regulation 177. 
Part C. Approval by the Minister of Finance

The Minister responsible for Finance has approved/not approved ………………………………..………

If it has not approved: (reasons)…………………………………………………………………………….

	The Minister
	

	Signature:
	

	Name:
	

	Date:
	


December, 2019 version 

