Procurement Procedural Form No. 11


REQUEST FOR APPROVAL OF EVALUATION REPORT AND RECOMMENDATIONS
[For Approval by the Tender Board]

Name of the Procuring Entity: [insert name of Procuring Entity (PE)]
Tender ID No.: [Insert tender identification number]

Subject of Procurement: [insert subject of procurement]
	SUBMISSION OF INFORMATION

	SN
	DESCRIPTION
	COMMENT(S)/REMARKS

	1.
	Evaluation Report
	

	2.
	Type of Evaluation Report: 
· Prequalification/ Tender/ Expression of Interest/Technical Proposal/Combined Technical and Financial/Quotation
	

	3.
	· Are negotiations required? [Yes/No] 

· If yes, recommend the Negotiation Team

· If it is evaluation report for technical proposal for consultancy services, state not applicable.
	

	
	Proposed Negotiation Team (if applicable)
	

	4.
	Any other relevant information
	


NOTE:  Prepare Negotiation Plan and make sure it is approved by Tender Board prior to commencement of negotiation.
 Documents Attached: (list any other documents attached or delete if not applicable)
1. Evaluation report

2. List of proposed members of negotiation team 

Related Documents Submitted Previously: (available for reference from Secretary to Tender Board)

	Date of Submission:
	
	Date Approved:
	


The evaluation report and recommendations [insert either “have” or “have not”] been approved 
The information contained in this form and the attached documents is complete, true and accurate and in accordance with the Public Procurement Act No. 7 of 2011 and its Regulations.

	Secretary of  the Tender Board


	Chairperson  of the Tender Board

	Signature:
	Signature:

	Name:
	Name:

	Date:
	Date:
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