         Procurement Procedural Form No. 1
[Insert Name of Procuring Entity]

[Insert Logo]

STANDARD LETTER FOR APPOINTMENT OF TENDER BOARD CHAIRPERSON/MEMBERS
Ref No: [insert ref. no.]
[Name Chairperson/Member of Tender Board]

[Position of Tender Board Chairperson/Member]

                                                                                                               Date: [indicate the date]

Dear [Name]


I wish to appoint you to be [insert either “the Chairperson” or “a Member”] of the Tender Board for [Name of Procuring Entity] Pursuant to the [insert either ‘’Second Schedule to the Public Procurement Act No. 7 of 2011 as amended 2016’’ or ‘’Regulation 7 of Government Notice No. 227 of 2018’’].


The Terms and conditions of this appointment shall be in accordance with Section 31 of the Public Procurement Act No. 7 of 2011 and its Regulation as amended 2016 or as stipulated under Government Notice No. 227 of 2018.

In order to perform these functions you are requested to:

(a) Sign and return the enclosed copy of this letter confirming your receipt of the duties and obligations described within.

(b) Ensure you posses and abide by the requirements of the Public Procurement Act No. 7 of 2011, its Regulations, the guidelines and other documentation issued from time to time by the Public Procurement Regulatory Authority.


The term of this appointment shall be three years effective from the date of this appointment.

[Insert name and signature]

Accounting Officer

[Name of Procuring Entity]

I confirm receipt of the duties and obligations described above:

Name……………………………………………………………………………

Signature………………………....……Date:…………………………………
October, 2017 Version

